CITY OF WHITE HOUSE
Agenda
Board of Mayvor and Alderman Meeting
June 20, 2013

7:00 p.m.
1. Call to Order by the Mayor
2. Prayer/Pledge
3. RoliCail
4.  Adoption of the Agenda
5. Approval of Minutes of the May 16, 2013 meeting.
6. Welcome Visitors
7. Public Hearings

8.  Communication from Mayor, Aldermen, and City Administrator

9.  Acknowledge Reports

A, General Government £ Wastewater H. Library
B. Police F. Planning and Codes 1. Court Clerk
C. Fire G, Parks I, Monthly Financial Summary

D. Public Works

10. Consideration of the Following Resolutions:

a.  Resolation 13-09: A resolution approving certain amendments and revisions to the personnel
manuai.

b.  Resolution 13-10: A resolution authorizing appropriations for financial aid of non-profit
organizations.

11. Consideration of the Following Ordinances:

a.  Ordinance 13-05: An ordinance amending the fiscal budget for the period ending June 30, 201 3.
Second Reading,

b. Ordinance 13-06: An ordinance adopting the annual budget (and tax rate) for the fiscal year
beginning July 1, 2013 through June 30, 2014, Second Reading.

12. Finance

a. Toapprove orreject removing 1,500 trash carts and 200 ninety-six gallon cans from the asset list,
The Public Services Director recommends approval.

b.  To approve or reject removing the South Palmers Lift Station (a 1994 Smith & Loveless Wet
Pit/Dry Underground can [ift station) from the asset list. The Public Services Director
recommends approval.

c. Toapprove orreject John T. Hall Construction, Inc.’s bid of $1,540,519.00 for the Hobbs/Dawn
Court Sewer project. The Public Services Director recommends approval,
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Other Business

a.  Board Appointments

. Discussion ltems

a. None

. Other Information

. Adjournment

June 20, 2013 Agenda
Page 202



o

(9%]

CITY OF WHITE HOUSE
Minutes
Board of Mayor and Alderman Meeting
May 16, 2013

7:00 p.m.
Cali to Order by the Mayor
Meeting was called to order at 7:00 pm by Mayor Arnold.
Prayer / Pledge
Prayer and Pledge to the American Flag was led by Ald. Bibb.
Roll Cali

Ald. Bibb - Present; Ald. Decker - Present; Ald. Hutson - Present; Ald. Palizik - Present; Mayor Arnold -
Present; Quorum - Present

Adoption of the Agenda

Motion was made by Ald. Decker, second by Ald. Hutson to adopt the agenda. A voice vote was called for
with all members voting aye. Motion passed.

Approval of Minutes of the April 18, 2013 meeting,

Motion was made by Ald. Hutson, second by Ald. Paltzik to approve the minutes. A voice vote was called
for with all members voting aye. Motion passed.

Welcome Visitors

Mayor Arnold welcomed all visitors.

Public Hearings

a. Ordinance 13-04 - An ordinance amending the Zoning Map for an 8.39 acre property relative to

Robertson County Tax Map 95, Parcel 105 and 106, from R-20, Low Density Residential, to R-10,
High Density Residential. Second Reading.
No one spoke for or against,

Communication from Mayor, Aldermen, and City Administrator

City Administrator Gerald Herman provided an update on the SR 76 Sidewalk project.

City Administrator Gerald Herman provided an update on the US 31 W Active Transportation project.

City Administrator Gerald Herman announced that the flood damaged home at 123 Calista Read had been
successfully demoed.

City Administrator Gerald Herman stated that the Hobbs/Gravity sewer project is out for bid and that the
bid opening is scheduled for 1:30 pm on June 6™ at City Hall.

City Administrator Gerald Herman announced that the Sage/McCurdy/3 i W traffic signal should be fully
active within the next few weeks.
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City Ad
City Pa

City Ad

City Ad

ministrator Gerald Herman provided an update on the construction of the bathroom facility at the

k.

ministrator Gerald Herman announced that the drainage problem at the City Park has been repaired.

ministrator Gerald Herman announced that the White House Stage Coach Inn Historical Marker

will be delivered and installed soon.

City Ad

ministrator Gerald Herman invited everyone to the Memorial Day Service scheduled for 12;00

noon on May 27" at City Hall.

Motion

Acknowledge Reports

A, General Government E.  Wastewater H. Library

B. Police F. Planning and Codes I Court Clerk

C. TFire G.  Parks J. Monthly Financial Summary
D.  Public Works

was made by Ald. Bibb, second by Ald. Decker to acknowledge reports and order them filed. A

voice vote was called for with all members voting aye. Motion passed.

10. Consideration of the Following Resolutions:

a.

None

11. Consideration of the Following Ordinances:

a.

12. Finance

Ordinance 13-04 - An ordinance amending the Zoning Map for ant 8.39 acre property relative to
Robertson County Tax Map 95, Parcel 105 and 106, from R-20, Low Density Residential, to R-10,
High Density Residential. Second Reading.

Motion was made by Ald. Decker, second by Ald. Paltzik to approve. A roll call vote was
requested by Mayor Arnold: Ald. Bibb - aye; Ald. Decker - aye; Ald. Hutson - aye; Ald. Paltzik ~
aye; Mayor Arnoid - aye. Motion was approved. Ordinance 13-04 was approved on Second
Reading.

Ordinance 13-05 - An ordinance amending the fiscal budget for the period ending June 30, 2013,
First Reading.

Motion was made by Ald. Decker, second by Ald. Bibb to approve. A voice vote was called for
with all members voting aye. Motion passed.

Ordinance 13-06 - An ordinance adopting the annual budget (and tax rate} for the fiscal year
beginning July 1, 2013 through June 30, 2014, First Reading,

Motion was made by Ald. Decker, second by Ald. Bibb to approve. A voice vote was called for
with all members voting aye. Motion passed.

To approve or reject Jewell General Contracting and Roof Company’s bid of $14,008.79 for the
roof replacement of Fire Station #1. The Fire Chief recommends approval.

Motion was made by Ald. Decker, second by Ald. Hutson to approve. A voice vote was called for
with all members voting aye. Mayor Arnold abstained. Motion passed.
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14.

. Other Business

a. None

Discussion Items

a. None

. Other Information

a. None

. Adjournment

Meeting was adjourned at 7:080 pm.

Michael Arnold, Mayor
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Amanda Brewton, City Recorder
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General Government Department
May 2012

Administration
City Administrator Gerald Herman attended the folloewing meetings for Administration this month:

e May ]
o Greater Nashville Executive Leadership Brealfast
o Mayors® Caucus Luncheon
o The Power of Ten Regional Summit

o Summer County Joint Economic and Community Development Board Meeting
o Board of Mayor and Aldermen Budget Study Session

o Regional Transportation Authority Operations Committee Meeting
o Robertson County Grown Plan Steering Committee Meeting
o Beer Board Meeting

o May?9
o Library Board Meeting
s  May 10
o Civil War Trail Marker Dedication Ceremony
s May 13
o  Planning Commission Meeting
e May 14

o DARE Graduation
o HB Williams Career Day
o Police Awards Ceremony

¢ Mayl5
o Municipal Planning Organization Meeting
¢ Mayl§

o Beard of Mayor and Aldermen Meeting
s+ May 19 to May 22
o [CSC RECON in Las Vegas
e May23
©  Robertson County Existing industry Breakfast
o Middle Tennessee City Manager Meeting

s May27
¢ Memorial Day Celebration
s  May28

o Safety Conwmittee Meeting
o Robertson County E911 Meeting

Website Management

Upi 16 Visi ag
July 31 85,214 January 51 98,082
August 49 63,924 February 45 96,253
September 32 82,694 March 22 118,982
October 24 113,317 April 45 170,040
November 21 121,011 May 212 223,064
December 22 08,573 June
FY 12-13 554 1,173,072




General Government Department
May 2012

Facebook Management

July 19 5 January
August i3 3 February 15
September 14 4 March 10
October 17 4 Apri 7
November 18 10 May 6
December 17 6 June
FY12-13 291 41

Twitter Management

July 223 5 January 260 3
August 227 ! February 262 2
September 237 2 March 267 2
October 237 4 April 277 3
November 239 10 May 284 3

December 245 6 June
FY 12-13 N/A 41

Building Maintenance Projects

Special Maintenance Projects

Built and installed laptop table for Board Room
Installed handles on City Recorder’s desk

Installed stepping stones at

City Hail

Moved television bracket at Police Department

Cleaned gazebo

Built gavel block for Board Room

Replaced lock at Library
Replaced door at Senior Ce

General Maintenance

Testing
Repaired school lights
Repaired roof at City Park

nter

Changed filters at Police Department
Replaced bulbs at Police Department
Trimmed shrubs and trees at City Hall
Cleaned windows at City Hall




Finance Department
May 2013

Finance Section

During May an additional $7,919 was collected in property taxes. This means that 97% of the tax base has been
collected, leaving 3% delinquent. This leaves us 2% better off than we were last year and 4% better off than we
were two years ago.

Finance Staff including the Finance Director, Accounting Specialist, Purchasing Coordinator, Utitity Billing
Specialist, and the Tax Clerk attended CPR training with an AED component at the Fire Station #2 during May.
Special thanks to Captain Holman and Chief Palmer for patiently working with us to schedule this traiming at a time
that was convenient 1o us.

The Finance Director committed most of the month of May to budget activity, with preparation for the budget study
session on May 2, completion of CIP detail sheets, preparing the budget ordinance for first reading at the May
meeting, preparing the budget amendment for first reading at the May meetin%, and preparing the budget public
notice that is required by the State of Tennessee to be published in the June 4" edition of the Bargain Browser. The
Finance Director aleng with the Mayor also met with Summer Tate, of The Farmers Bank, to renew our wire
agreements, and sign the appropriate documents,

Utility Accounting Clerk, Lisa Smalling worked her last day as a full-time employee of the City of White House
during May. Lisa is transitioning {o a part-time file clerk position that was created as a past of the budget process,
and we look forward 1o seeing her back in that capacity in July. The Finance Department welcomed Shelia White as
the new Utility Accounting Clerk as she transitioned from her former position at Public Works., We are thrilled to
be able to keep both employees who are already knowledgeable about the City, and utility billing.

Performance Measures

Major Fund Balances

Fund Cash Balance Investment Account Balance
General Fund 5690,548.47 $3,535,728.33

Sanitation $214.93 $559,878.58

Wastewater $334,168.05* $1,831,324.37

s All Cash Balances are bank balances reported as of June 11, 2013.
e  *The Wastewater Iund balance should be reduced by a significant Due To balance for the Sanitation Fund
at $172,875.08.

Payroll

Number of | Number of Checks Number of Number
Payrotls and Direct Deposits adjustments of Void

Checks
2 regular 5 paper checks 0 Retroactive 0 Voids
0 special 192 direct deposits Adjustments
Accounts Payable
May FY Last May Last FY
Total Invoices Processed 398 3,629 422 3,588
Calt and Counter Logs
@ ol 2 & &
s £ 2E | x 28 24|25 8252 %e 3
5 = 2 o om = T BES|SS|cEl s EE| 2
= < 2% sl e laz | BE ETIEE ST R
Calls 196 1 3 17 6 18 0 9 45 4 1 i 300
Customers | 108 | 0 2 5 5 i 5 159 1 0 G 1205




Finance Department

May 2013
Finance | ‘ceounts Bl.lsmess Property Tax | Court | Purchasing | Finance Directors Office | Total
Payable | License . =
~ Calls ¢ 8 33 99 53 3 196
Customers 0 16 10 73 9 0 108
Purchase Orders
Codes 8 $6,787.08 Court 0 $0.00
Fire 7 $15,012.05 Library 13 $2,605.34
Police 13 $2,940.87 Wastewater 17 | $29,890,57
Human Resources | 2 $2,484.47 Public Works 8 $5,683.82
Engineering, 0 $0.00 Sanitation 2 $241.66
Administration 7 $3,628.99 Parks 34 | §19,962.24
Finance 4 $1,174.17 Bldg. Maintenance | 4 $496.95
Cemetery 4 31,200.00
| Total 1123 1$92,100.11 | | Void [16 |
Number of PO’s | Value of PO’s
Purchase Orders Under $2,000 114 $32,806.42
Purchase Orders $2000 - $9999 7 $25,293.90
Purchase Orders Over $10,000 2 $34,008.79
Total 123 $92,109.11
Emergency Purchase Orders — May
Number Vendor Items Amount Nature of Emergency Department
18903E Nashville Repair to $325.00 Sprinkier head was hit with a Parks
Sprinkler System | sprinkler head ball on Sunday, April 7%,
18613E 4 & C Supply Signage $265.00 Entrance sign for Werthan, Admin
purchase was made without a
purchase order.

Business License Activity ~ May

Opened 8
Closed 1
Delinquency Rate: 49%
Cumuiative Information
Class Totai Licenses  Delinquencies
1 39 32
2 150 68
3 249 116
4 194 G4
Total 632 310




Finance Department

May 2013
Total Total
Description Charges Description Charges
Child Restraint 4-15 (17 Offense) 1 Open Container Law 1
Child Restraint-under 4 0 Parking Violation 2
Anti-Noise Regulations 0 Vehicle Registration Law 25
Texting While Driving 0 Seat Belt Violation — 18 and Older 46
Failure to Yield Right of Way 1 Speeding 63
Financial Responsibility Law 87 Careless Driving 0
Following Too Closely 0 Disobedience to Traffic Conirol Device 2
Motor Vehicte Requirements/Misc. 6 One Way Street 0
Improper Passing 2 Drivers License Law 9
Drivers Exercise Due Care 10 Turn to Avoid Signal 0
Codes Violations/Animal Control 0 Improper Backing 0
Stop Signs 2] Move Over Law 0
Total 276
Municipal Court - Case Disposition
Disposition Total

Ticket Paid in Full ~ Prior to Court 96

Guilty as Charged 17

Dismissal 16

Dismissed upon presentation of insurance 69

Not Guilty 2

Dismissed to Traffic School 5

Dismissed with Costs and Fines 34

Dismissed with Costs 28

Dismissed with Fines S

Case Transferred to County 0

Dismissed with Public Service ¢

Total 276

Wastewater Billing

New Service Connections: 5

Applications: 39

Late Penalties Applied: $4,650.99

Adjustments: 24

Number of Reconnect Fees Paid: 26

Non-Payment Cut-QOffs; 36




May 2013

e Children’s Librarian & Library Clerk
Recruitment
¢ Part-Time Groundskeeper Recruitment
e  Public Works Maintenance Worker
Recruitiment
» H.B. Williams School-Career Day, 5/14

® & @ o

Human Resources Department

Police Department Awards Program, 5/14
APWA Meeting, Nashville, 5/22

PD Reserve Officer Panel Review, 5/23
Safety Committee Meeting, 5/29

Injury Reports: (2) reports, May 2013 compared to (0) reports, May 2012

2012-2013 | 2081 - 2612 | 2010- 2011 2012-2013 | 2011 -2012 | 2010 - 2011
July 0 0 0 | January 2 0 2
Aungust 1 2 ] February 0 0 3
September ] 0 3 March 0 0 0
October 0 1 2 April 2 3 0
November ! 1 0 May 2 0 0
December 2 0 0 June 0 1
Total 11 7 12
Property/Vehicle Damage Reports: (0) reports, May 2013 compared to (0) reports, May 2012
2012-2013 | 2011 - 2012 | 2010 - 2011 2012-2013 | 2011 -2012 | 2010 - 2011
July 0 0 } January 0 0 2
August i 0 0 February 0 3 0
September 0 0 0 March ] 0 0
October i ] 0 April 1 1 0
November ! 0 ¢ May 0 0 0
December 1 2 0 June 0 0
Total 6 7 3
City Wide Turnover: (1) termination, May 2013 compared to (1) term, May 2012
2012-2013 | 2011 -2012 | 2010 - 2011 2012-2013 | 2011 -2012 | 2010- 2011
July 0.0% 0.0% 0.9% January 1.0% 1.0% 0.9%
August 1.0% 0.0% 0.9% February 1.0% 2.0% 0.0%
September 1.0% 0.0% 0.9% March 1.0% 1.0% 1.0%
October 1.0% 1.0% 0.0% Aprii 1.0% 1.0% 1.0%
November 1.0% 2.0% 0.9% May 1.0% 1.0% 1.1%
December 0.0% 2.0% 0.9% June 1.0% 0.0%
Total 9.0% 12.0% 9.3%
Employee Disciplinary Reports
2012-2013 | 2011 - 2012 | 2010 - 2011 2012-2013 | 2011 - 2012 | 2010 - 2011
July January | 2-Suspens
August February 0
September March 1-Termina
October April 0
November May 1-Suspens
December June
Total 4




Police Department
May 2013

Highlights

The White House Police Department held their Annual Awards Ceremony on May 14", during Nationa! Police
Week at the White House Police Department. Employee and Citizen Awards were announced. A Police Memorial
Day Observance was held during this time.

s Officer of the Year -- Officer Danny Ward

e Reserve Officer of the Year - Officer Robert Chambers

@ 5 Year Award- Reserve Officer Chris Davis, Reserve Officer Jake Kennedy and Reserve Officer Louis
Meadows

e 15 Year Award — Captain Jeff Mingledorff

Exceptional Duty Award — Officer Jason Ghee, Detective Jason Shapton, Sergeant Keith Anglin, Officer

Melissa Arrowood and Sergeant Joel Brisson.

Most Citations — Officer David Segerson

Criminal Arrests - Officer Melissa Arrowood

Most DUI’s — Officer Danny Ward

Citizen Awards ~ Kyle Wikberg, Gregg and Lori Hicks, David Jones, Richard Dorris, Chris Davis, Lee

Ann Chambers and Louis Meadows.

Meetings/Civic Organizations

> Chief Brady attended the following meetings in May: Department Head Meeting (May 6 & 20™), Beer Board
Meeting (May 7”‘), 911 User Group (May 8™, Civii War Trail Marker Ceremeny (May 10™), Robertson County
Chief's Meeting (May 14"™), WHPD Awards Ceremony (May 14"™), Sumner County Drug Task Force (May
16", 911 Board Meeting (May 21%), and White House Memorial Day Ceremony (May 27™).

Captain Mingledorff attended the following meetings in May: Rotary Club (May 23™ and 30™) and Chamber of
Commerce (May 21%).

Police Department Administration Performance Measurements

1. Achieve accreditation from the Tennessee Law Enforcement Accrediiation program by June 3, 2013. The
accreditation process has 152 professional standards that need to be met. Policy and procedures need to be
written and proofs shown for each standard prior to approval by an assessor. Seventy (70) files have been
approved by an assessor, Twenty-six (26) files are being worked on. Seven (7) files are ready to be approved.
Susan Johnson wili be meeting with Det. Leonard on June 13®. She is hoping to have 33 files ready for
approval. Also, Susan will be writing a letler to get a 90 day extension on our Accreditation deadline. This will
extend our Accreditation deadline to the end of September.

2

Our department training goal is that each police employee receives 40 hours of in-service training each year.
The White House Police Department has 24 Employees. With a goal of 40 hours per employee, we should have
an overall Department total of 960 hours of training per calendar year.

Month Admin Patrol Training Support Services Total
Training Hours Hours Training Hours Trairing Hours

January 0 368 0 368
February 0 272 0 272
March 0 125 60 185
April 0 151 0 151
May 0 32 0 32
Grand Total 0 948 60 1.008




Police Department
May 2013

Patrol Division Performance Measurements

1.

b

L2

5.

6.

Maintain or reduce the number of patrol shifis staffed by only two officers ai the two year average of 354 shifis
during the Fiscal Year 2012-2013. (There are 730 Patrol Shifts each year,)

Number of Officers on Shift | May 20713
Two (2) Officers per Shift 14
Three (3) Officers per Shift 48

FY2012-2013
433
234

Acquire and place inio service two Police Patrol Fehicles. The new Ford Interceptors were received, stripped,
equipment installed and placed into service the first of December. Complete.

Conduct two underage alcohol compliance checks during the Fiscal Year 2012-2013. Fall Compliance checks
took place on December 6™, Two vendors failed: Conley’s Restaurant and Plainview BP. The letters to
vendors for the Spring Compliance Checks were sent cut at the end of May.

Maintain or reduce TBI Group A offenses at the three-year average of 80 per
calendar year of 2013,

1, 000 population during the

Group A Offenses Total 2013

Serious Crime Reported

May | Per 1,000 Pop Per 1,000 Pop.

Crimes Against Persons 11 } 40 4
Crimes Against Property | 28 3 177 17
Crimes Against Society | 11 1 67 6
Total | 50 5 284 27

Arrests | 17 |00 00 141 ' 2

*U.S. Census Estimate 2011 — 10,419

Maintain a traffic collision rate at or below the three-vear average of 312 collisions by selective traffic
enforcement and education through the Governor’s Highway Safety Program during calendar year 2013.

May 2013 | Total 2013
Traffic Crashes Reported 31 126
Enforce Traffic Laws:
Written Citations 387 1,466
Written Warnings 160 645
Verbal Warnings 419 1,955

Maintain an injury to collision ratio of not more than the three-year average of 17% by selective traffic
enforcement and education during the calendar year 2013.

COLLISIONS | INJURIES
May 2013 3] 5

MONTHLY RATIO
16%

YEAR TO DATE
15%

Traffic School: Sgt. Keith Anglin instructed the DDC-4 Traffic School Class in May. There were 6 students in
attendance.



Police Department
May 2013

Staffing
K-9: Ofc. Jason Ghee and Nike attended their monthly training.

Susmner County Emergency Response Teqm
o May 2", Search Warrant in Gallatin.
s May 7% Search Warrant in Gallatin on murder suspects.
o May 15", was the Memorial Day Ceremoeny for Sumner County. ERT did the 21 Gun Salute and
Lowering of the Flag. Ofc. Brisson had the honors of lowering the flag.
¢ May 21" the ERT was called to a barricaded suspect on Airport Road in Portland. The suspect
came out before the ERT arrived.

Volunteer Reserve Officers: The Reserves trained 4 hours for the month.

Support Services Performance Measurements

Vo Acquire and place into service one Criminal Investigation Division vehicle. The 2013 Ford Fusion was
delivered. It is being driven by Det. Sgt. Dan Hunter in the Criminal Investigations Division. Complete.

2

Maintain or exceed a Group A crime clearance rate at the three-year average of 68.6% during calendar year
2013.

Group A Offenses | Year to Date
May 71% 73%

Communications Section

May 2013 | Total 2013
Calis for Service 1,548 6,876
Alarm Calls 35 170

Request for Reports

May 2013 | FY 2012-13
Requests for Reports 19 245
Amount taken in $15.75 $239.7712
Tow Bills $65.00 $430.00
Emailed at no charge 28 325
Storage Fees $0.00 $50.00

Governor’s Highway Safety Office (GHSO):
¢ Saturation Patrols were done in Springfield on May 24™ Sgt. Brisson, Ofc. Bagwell and Ofc. Giilingham
from the White House Police Department assisted.

*  The Click It or Ticket Campaign ran from May 20" to June 2*°. The WHPD had 178 traffic Citations.

Staffing
Volunteer Police Explorers: Brian Speer, who has been an Explorer with the WHPD Explorer program
since the program began until he turned 21 years old last year, will graduate as a Certified Police Officer

from Walters State College on June 7. Brian hopes to one day work for the WHPD.

Item(s) sold on Govdeals: Zetron 4000 Series Communication Control System - $477.00.



Police Department
May 2013

Crime Prevention/Community Relations Performance Measurements

IR

b

Teach D.A.RE Classes (10 Week Program) o iwo public elementary schools and one private by the end of each
school year.

The spring program commenced at White House Middle School on Tuesday, February 26", DARE Instructor,
Captain MingledorfT taught seven 5" grade classes (163 studenis). The Graduation Ceremony was held on
Tuesday, May 14™, at White House Middle School. Complere.

Plan and coordinate Public Safety Awareness Day on Labor Day as an annual event. This year’s event will be
held on Monday, September 2, 2013 (Labor Day). Planning in Progress.

Plan, recruit, and coordinate a Citizen's Police Academy as an annual eveni. Class #13 commenced on
Tuesday, February 19" with 30 citizens auendmg Classes met once a week for three hours, for ten weeks.
Graduation was held on Tuesday, April 23 in the auditorium at City Hall with 30 citizens completing the
course. Complete. Applications for the next class are being accepted,

Participate in joint community events monthly in order to promole the department’s crime prevention efforts
and community relations programs.

¢ Heritage Elemeniary School Academic Awards Ceremony.  Captain MingledorfT participated in the
Annual Academic Award Ceremony at Heritage Elementary. He accepted a “Community Service”
Award on behalf of the White House Rotary Club during the program.

e Memorial Day Ceremony: Chief Brady, Capt. Mingledorff and Capt. Ring participated in the 2™
Annual Memorial Day Ceremony held at City Hall on Monday, May 27

o Civil War Trail Marker Ceremony: The dedication ceremony of the City of White House and the
Fyree Springs Civil War Trail Marker was held on Friday, May 10, 2013, at 11:00 a.m. at City Hall.
Captain Jeff Mingledorff organized the event and was the Master of Ceremony. City Mayor Mike
Arnold provided opening remarks. Dr. Carrol Van West, director of MTSU Center for Historic
Preservation and Tennessee Civil War National Heritage Area and Co-chair of the Tennessee Civil
War Sesquicentennial Cominission, spoke on the historical importance of the Tyree Springs Trail
marker in White House.

°  Sgt. Eric Enck instructed 8 hours of Defensive Tactics for Gallatin Police Department’s In-Service.

Special Events: WHPD Officers participated in the following events during May:

School Security Detail: Robert F. Woodall Primary and Heritage Elementary.

Upcoming Events:

o Drug Take Back Event — scheduled for October 2013,

2013 Participation in Joint Community Events
May | Year to Date
Community Activities 4 40




Fire Department
May 2013

Summary of Month’s Activities

Fire Operations

The department responded to 74 requests for service during the month with 52 responses being medicat
emergencies. The department responded to 3 vehicle accidents with reported injuries with four patients transported
to arca hospitals,

May 31" 4:51am ~ The Department was dispatched to a structure fire when fire units arrived on scene the
fire was not readily visible although the occupant was out of the home. The fire was located in the dining
area, fire crews then made entry and extinguished the fire while venting the structure. There was extensive
damage to the room of fire origin with heat and smoke damage throughout the structure there were no
injuries reported with this incident,

May 10" 9:49pm ~ The Department was dispatched to the Wendy’s parking lot to a reported vehicle fire.
Upon arrival fire units found a vehicle with the engine compartment on fire, the fire was extinguished with
no other property loss reported.

May 10" 5:16pm — The Department responded to 165 {0 a roll-over vehicle accident, fire crews had to use
the hydraulic rescue tools to remove one of the victims from the wreckage, two patients were transported to
the hospital.

Fire Administration

May 1%-3" - Chief Paimer attended the Tennessee Fire Chiefs conference for training in Gatlinburg.
May 8" — Chief Palmer attended the “811 Call before you dig” training held at the Center in Springfieid.

May 14" - Chief Palmer, Asst. Chief Sisk, Captain Holman, and members of C shift participated in the
Career Day at H.B. Williams School.

May 20" - Chief Palmer attended an open house at the new Sumner County Emergency Services facility in
Gallatin.

May 29" - Assistant Chief Sisk attended and chaired the monthly safety committee meeting held at fire
station 2.

During the month of May Asst. Chief Sisk participated in four National Weather Service weekly weather
briefings.

Update on the Department’s Goals and Objectives

-

Conduct the Risk Watch Program in ail 1™ grade classrooms beginning in September 2012 and ending in
May 2013. (Project completed)

Complete annual firefighter training 240 hours for career and 48 for part-time firefighters by June 30®,
2013. {Work on the project is ongoing)

Departmental Highlight

On May 14" the Department participated in the H.B. Williams career day event the purpose of the event is to share
with the students various jobs and careers, firefighters were able to display equipment and what firefighters do on
the job. it is also a time when the department can educate the students about fire prevention and safety education.



Monthly Performance Indicators

Incident Responses

Fire Department
May 2613

Structure Fires i Vehicle Accidents (General Cleanup)

Cooking / Electrical Fires 0 Vehicle Accidents (With Injuries)

Vehicle Fires 1 Rescue 1
Grass, Brush, & Trash Fires 0 False Alarms / Calls 3
Hazmat ] Assist Other Governmental Agency ]
Other Calls 8 | Total Responses for the Month 74
Emergency Medical Responses 52 | Total Responses YTD 753

Fire Fighter Training

Total Training Man Hours for the Month 433.06
Total Training Man Hours YTD 3,826.93
Fire Inspection

This Month YTD
Fire Inspections 36 198
Fire Investigations 2 10
Plat / Plan Reviews 2 i2
Fire Preplans 1 77
Public Fire Education

This
Month YTD

Participants 318 4,051
Education Hours 9.75 146,25
Number of Occurrences 6 77




Public Services Department - Public Works Division
May 2013

Staffing
The public works department is authorized 11 full time employees. Due to the change in solid waste operations, we
now have the foilowing employee’s assigned to public works:
1. Three  (3) fuil-time Sanitation (1) driver & (2) maintenance workers);
2. Two (2) full-time Streets equipment operators {Operator 1 & Operator [1);
3. One {1) Supervisor.
Training

¢ Safety Procedures for Trenching and Shoring
¢  Pre-Job safety Meeting
o Completion of the Target Solutions onkine safety training

Sanitation Collection:

Waste Industries (WI) has completed the 6th full month of operation in the City. I’ve been monitoring Waste
Industries web based portal to see the type and quantity of calls.

The May 2013 report show that staff has made 62 requests on the W1 web porta} system, which is up from 46 the
month before. The breakdown for the type of request made for the residential/commercial customers are as follows:

1. 31 calls came from residents that had container issues, they either needed a replacement, moved out and
needed them picked up, or they moved in and need containers delivered:;

19 calls came from residents that had “missed” garbage service;

5 calls came from residents that had “missed” recycling service;

7 calls came from residents that did not have their cans at the curb in time for the truck, had issues with
container not being emptied completely or the placement of container after it has been serviced.

PN VR o

There was a communication error regarding the collection schedule for Memorial Day. We have addressed the issuc
with WI and the holiday schedule is as shown on the recycling card.

The total volume of recyclables collected curbside during May was approximately 47 tons of material; which is a
savings of about $1,069.00 in avoided landfill tipping fees. In addition, the recyclable material revenue for May was
approximately $701.00. This is a net gain of $1,770.25.

City Public Works Tasks & Drainage linprovement Projects

L. Park Drainage Project: Staff has completed as much as can be done until the asphalt repairs are done.
I’ve scheduled the City’s contractor, the Roger’s Group, for June 4™, Staff wit} complete the restoration
after the asphalt is in place. The June BMA report will include a complete cost analysis for this project.

2. Fire Station #1 @ Hwy 76: Staff has completed the restoration of the grass areas and we'ill finish the
asphalt access crossing when Rodger’s does the park drainage restoration on June 4™,

3. Asphalt Repairs: Due to the park project, staff has not been able to do much asphalt repair work.

a. Man-hours — 30
b. Tons of Asphalt - 11.86

4. Yard Waste Collection: The yard waste truck operates continuously and now has the ability to move into
different zones if the scheduled zone has been compieted.

Residential Stops - 539
Number of Truck Loads - 53
Hours for Yard Waste - 136
Bagged Leaves/Grass - 405
Hours for Bag Collection - 26

S



Public Services Department - Public Works Division
May 2013
8. Litter Controk

a.  Number of bags — 13
b, Number of hours - 38

6. Right-of-Way Mowing: The first cut for the R-O-W mowing with the sidearm mower has been done
citywide.

7. Sign Maintenance: Staff continues sign repair and maintenance on an as needed basis. We’ve started
upgrading the signs at the signalized intersections.

Monthly Performance

Available Hours | Total Hours
Streets & Roads 450 441
Sanitation 450 201
Facility Maintenance - PW StafT N/A 19
Fleet Maintenance - PW Staff N/A 90
Training N/A 32
Leave N/A 128
Overtime N/A 22

The above table represents the number of man hours versus the total number of hours worked for the month of
February by department. [t aiso represents the number of vacation days and sick leave used.

Sanitation Enterprise Fund Totals

Number of . . Revenue Revenue Received
Customers Billed Total Billed Total Billed YTD Received YTD
3,694 $57,319.00 $56,308.33 $575,198.50 $626,730.77

Services Provided

Total | YTD Total | YTD
Brush Pick Up (stops) 539 12,787 Drainage Work (feet) 20 1,457
Brush Truck Load 53 302 Potholes Repaired 67 125
Emergency Call Outs 0 11 Salt Usage (tons) 0 4
Iree Clean Up Drop Offs | 62 809 Signs Installed 9 109
Curbs Repaired Q0 1 Signs Reset 4 7
Shoulders Repaired 2 3 Back Door Pick Up (stops) 0 18
Shoulder Work (feet) 0 788 Move In Special Pick Up 0 8
Litter Removal (bags) 13 227 Move Out Special Pick Up 4 19
Drainage Reguests 3 27 Dead Animal Removals 0 19
Special Pick Up 0 4




Public Services Department - Public Works Division

Locations with Pothole Repairs Needed

May 2013

Pothole Repair Address Length (feet) | Width (feet) | Depth (in.) | Tons

113 Sycamore Drive 5 4 3 0.37

145 Honeysuckle Drive 8 2 3 0.29

153 Honeysuckle Drive 37 5 3 3.39

181 Honeysuckle Drive 3 3 3 0.17

181 Honeysuckle Drive 4 3 3 0.22

Honeysuckle Drive @ 31W 5 6 3 0.55

Honeysuckle Drive @ 31W 9 6 3 0.99

301 Hunterwood Drive 9 2 3 0.33

403 Hunterwood Drive 2 3 3 0.11

Hunterwood Dr. @ Magnolia 19 4 3 1.39

104 Pinewood Drive 27 3 3 1.49

109 Pinewood Drive 13 2 3 0.40

111 Pinewood Drive 16 3 3 0.88

Applewocod Dr. (@ Ray. Hirs 11.8 3.9 3 0.84

Applewood Dr., @ Ray. Hirs 5.8 4 3 0.65

Applewood Dr. @ Ray. Hirs 5 4 3 0.37

200 Peachtree Drive 3 3 3 0.17

206 Peachtree Drive G 5 3 0.55

201 Blueberry Drive 13 2.9 3 0.69

Cherry @) Sage Rd 17 6 3 1.87

Total Tons Required 15.71

Locations with Pothole Repairs Completed
Pothole Repair Address | Length (feet) | Width (feet) | Depth (in.) | Tons | Completed
125 Seminole Lane 13 9 3 2.15 4/3/2013
121 Semincle Lane 48 5 3 4.40 4/3/2013
121 Seminole Lane 6 5 3 0.55 4/3/2013
101 Villages Court 22 5.6 3 2.26 4/3/2013
117 Seminole Lane 28 8 3 4.11 4/10/2013
109 Seminole Lane 23 12 3 5.06 4/17/2013
113 Seminole Lane 25 9 3 4.13 4/17/2013
214 Hiilwood Dr. 45 5 i.5 2.10 50212013
302 Hillwood Dr. 60 i ] 0.37 5/21/2013
306 Hillwood Dr. 40 2 ] 0.50 5/21/2013
65 1 i 0.40 5/21/2013
310 Hillwood Dr, 60 2 1 0.75 5/21/2013
312 Hillwood Dr. 24 2 1 0.30 5/21/2013
15 1 1 0.09 5/21/2013
314 Hillweod Dr. 75 12 1 5.60 5/21/2013
104 Hillwood Dr. 18 2 1.5 33 5/21/2013
Total Tons Used 45,68
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Public Services - Wastewater Division
May 2013

Collection System Activities

Green Project: The motor control center and generator replacement project at the North Palmer’s Chapel lift
station is currently underway. The contractor has installed the Air-Vac control panel, but they are still awaiting
the delivery of the main motor control panel which should be delivered in late June. The project is scheduled to
be completed by July 17",

Hobbs Project: The bidding process has been initiated and we had a bid opening on June 6. The results of
which will be brought 1o the June Board of Mayor and Alderman meeting for consideration.

GIS/GEOQ JOBE: The GIS based work order system has been ordered and we will be moving forward with the
implementation process of that module once Geo-Jobe completes the software updates for the new version. Our
target date for implementation has been moved up to mid-June.

Lift Stations: The BMA awarded the Meadowlark 1ifi station rehabilitation bid to Scott & Ritter out of
Bowling Green, KY. The contractor has provided Ben with the design submittals for approval, but there were
several aspects that did not meet the design specification. We are working with the contractor to bring their
specifications up to an acceptable design. The tentative delivery date of the lift station package is still mid-
August, assuming the resubmittals are approved. The contractor stated that this project will be completed
within one month of station delivery.

We have assigned Matt Harper as the lift station maintenance leader. It is Matt’s job to monitor the 98
commercial stations and 8 major lift stations to make sure the stations are maintained on a periodic basis. I will

be sending Matt to various training classes so that he can become a more “hands-on” repair technician.

Wastewater Treatment

FLOW ottt 0.591 MGD

CAPACITY .o e 1.40 MGD

% of PLANT THROUGHPUT ..., 42% (0.552 MGD/1.40 MGD)

% of ACTUAL & ALLOCATED CAPACITY ..o, 33.7% (0.552 MGD)Y/{1.40 MGD*80%)
RAINFALL Lo 6.73”

Violations: The plant had one (1) minor violation this month. Due to the heavy rain events, the plant exceeded
our daily discharge limit. All other permit requirements are well below the Hmits.

H2S & FERRIC SULFATE: Staff continues to monitor the carbonaceous biochemical oxygen demand
(CBOD) and the total suspended solids (TSS) which will indicate any settling effects of Ferric sulfate we are
feeding at the Tyree Springs Manhole and Union Road stations. We’ve been feeding ferric for ten (10) months
and the overall results are positive at the plant, The clarifiers are producing a very clear efflient, We are now
feeding at a rate of eight (8) gallons per day at the Union Road lift station and ten (10) gallons per day at the
Old Tyree lift station due to the high levels of H2S within the system. We did not fill the Wilkinson Lane tank
due to our Meadowlark relocation plans.

Oxidation Ditch: Since installing the second orbal aerator in February, the oxidation ditch is producing a very
clean effluent.

UV System: The Trojan Ultra-Violet (UV) system continues to have problems due to increased algae levels.
Derek and Chris are working hard to keep the algae from building up and we are getting a below limit kill on
coliform bacteria. We may be able to get by until after the headworks are installed. After exploring several
options, I have decided to do a complete rehabilitation of the existing system, which is the most cost effective
method of replacing the current system.



Public Services - Wastewater Division
May 2013

5. Treatment Plant: Staff is still working on painting of the Studge pump building, which has greatly improved
the appearance of the building. The only area’s lacking paint is the floor.

SCADA Alarms Responses
May 2013

Month YTD
North Palmers 153 1672
Calista 59 1017
Wilkinson 11 223
Portiand Road 0 25
Cope Crossing 7 429
Union Road 2 146
Meadowlark 14 38
Hwy 76 0 9
Cambria 0 14
Treatment Plant 18 325
Total Responses 264 3898
TN ONE-Call 88 793
May 2013 Work Orders Month YTD
Monthly Service Requests Total 204 1975
Mainline Repairs 0 7
Service Line Repairs 8 59
E/2000 (B) to E/Extreme Change-outs 7 75
/2000 (B) to E/2000 (B) Change-outs 3 19
E/Extreme to /2000 (B) Change-outs 6 33
E/Extreme to E/Extreme Change-outs 25 144
E/2000 (B) Conversions 3 24
E/One Extreme Conversions 10 41
""Green Project" Conversions 0 229
Low Pressure Service Requests 97 919
Vacuum System Service Request 34 123
Major Lift Station Repairs 0 5




Planning and Codes Depariment

May 2013
Single Family Permits S— S— _M.m_lth - FY .].2-?:_5_
B SMEETING AGENDATTEMSE ol
6 - “|Planning Commission 2 36
5 : - [Construction Appeals 0 O
4 Zoning Appeals 1 5
3 Training/Study Session 0 0
2 Properly Maintenance 0 0
1- i@
o Single Family Residential 5 28
2008 2010 2011 2012 2013 - [Multi-Family Residential 0 2
 [Other Residential 20 120
New Commercial 1 1
Impact Fees New Industrial 0 0
Other Com/Ind 1 21
$40.000.00 $37,048.97 State Electrical 18 299
$35,000.00 - Sign 0 9
$30.000.00 Occupancy Permils 1 51
$25,000.00 Other 2 8
15,000.00 BUILDING INSPECTIONS
$10,000.00 Residential 17 302
$5,000.00 Hours 517 102.25
$- Conumercial /Indusirial 9 171
2009 2010 2011 2012 2013 Hours 475 90.17
CODE ENFORCEMEN
|Total Cases 115
Permit Fees Hours 16 102.67
Complaints Received 21 103
$10,000.00
$8,000.00 Administration
$6,000.00 Hours
$4.000.00 Planning
Hours
$2,000.00 - Codes
$- Hour
2008 2010 2014 2012 2013 e FEES: :
_{|Permit Fees $ 4,083.00 3 § 24,977.93
[Board Review Fees $75.00 | §  2,000.00
Inspections  Meotings City Impact Fee $2.41854 18 6,101.96
Roads $1,459.90 [ § 2,990.70
140 Parks $198.00 | § 1,118.20
120 Police $457.75 [ §  1,206.30
100 Fire £302.89 | $ 796.76
80 F e s s
28 Subdivisiop Lots ‘
0 Commercial/Industrial | 3.936
0 : (Sq f1)
Residential Commercial Property Maint. Meetings Muiti-Family Units N/A 0
Other N/A 0
OTHER ITEMS
Subdivision Bonds: 23 $ 974,300.00
Builders Bonds b 42 866.43

Workings Days in Month

17




Parks, Recreation, and Culturat Arts Department
May 2013

Summary of Menth’s Activities
The new restroom facility is under construction and progressing. The biock work has been completed. The sewer
grinder station has been installed. The roof trusses are scheduled to be installed the week of June 17

The Director and Park Maintenance employees have been working on the cemetery gate project. Surveying was
done by Ray Cole in order to position the gates in the correct location and outside of the right-of-way. Currently, the
gate fabrication is being performed by Southern Metai Products. The concrete footings and the pedestal bases have
been completed, and the anchor bolts for the posts are in place. The fabricator should have some items to the painter
very soon. Some trenching for the electrical system will take place in June.

Recreation
Co-ed Church Volleyball has ended. The regular season and tournament champion was Temple Baptist “B.” The
regular season and tournament runner-up was Temple Baptist “A.” There were 6 teams that participated this year.

Men’s Open Sofiball ends Thursday, June 6", We have 9 teams competing in the league this spring.

The Girls Volleyball league spring league has ended. The regular season and tournament champion in the 3% - 5%
grade league was the Royal Blue team. The tournament champion in the 6" -- 8" grade league was the Teal team.

Gymnastics & Tumbling classes begin June 6". These classes are put on by Charles Harding once again. They will
run every Thursday for 8 weeks at the Civic Center from 10:30am — 11:15am for ages 3-5 and 11:15am - 12:00pm
for ages 6 & up. Registration ends June 3 and is $100 for all 8 weeks.

Basketball Camp will be June 24™ — 27" from 8:00am - 11:00am at the Civic Center. The camp will be put on by
Chance Baltard, who coaches for White House Heritage Middle and High School boys. Al} registrants wil} receive a
t-shirt and will receive that t-shirt before the camp ends if signed up by June 17" Registration is $50 per child, $40
per additional child. Registration ends June 24",

The 13" Annual Independence SK will be July 6" at 8:00am. Check-in and late registration will begin at 7.00am.
The race will start and finish at the White House High School Trailhead this year. Registration is availabie online on
Active.com i addition to our regular registration opportunities.

Entry Fee: Early Bird Deadline by June 20"
$20/Individual

$15/Individual 10& Under

$65/Family (up to 4 members)

Fee after June 20th;

$25/Individual

$20/Individual 10& Under - $75/Family (up to 4 members)

Punt, Pass, and Kick will be at the end of July.

Girls Volleybali registration will be June 3™ - July 22", This is for grades 3 — 8. The fee is $50 for residents and
$62 for out-of-city residents. Practices will start in August and games will start in September.

Fall Baseball & Softball registration is June 10" — July 22",
Fall Adult Softball registration is June 17" — August 5",
Parks Maintenance

Employees have been busy taking care of athletic fields, mowing, spraying weeds, and performing routine
maintenance tasks. They have also assisted at the cemetery with the gate project.




Parks, Recreation, and Cultural Arts Department
May 2013

Update on Department Goals and Objectives

A new chain link fence was installed at the Soccer Complex on the east side of the property along Field 3. The
purpose is to help prevent vehicles from driving on and vandalizing the fields. This has been a recurring issue for a
few years, so now there is a physical barrier and deterrent.

Department Highlight

Little League Challenger Basebali season has ended. The league participation almost doubled from last year, from
13 players in 2012 1o 25 players in 2013. The last game was Saturday, June 1%, Afier the game we threw the players
a party in which we had blow-up obstacle course and fed them pizza and handed out trophies. We are very pleased
with this league.

Department Cost Savings Report

We recently purchased a new pto drive shaft for the bat wing mower at the park, and saved around $650 by using an
after market supplier and cutting it to fit. The OEM part was going to cost $1,300 and we got it replaced for ' price.

Challenger Basebali Party!!
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White House Inn Library and Museum
May 2013

Summary of Activities

The Library Board met during this month and voted to accept the agreement between the four Sumner County
Libraries and the Robertson Library that will maintain the circulation consortia. The Board also decided that it
would research possibly allowing individuals from out of State to obtain a temporary card to use the library, The
Board then proceeded to go over the city’s citizen survey to discuss future goals for the library.

In April, the library apptied for a State grant and received word that it had been awarded the free AWE children’s
computer, The computer should arrive between July and August of this year.

The application requesting $500,000 from the memorial foundation was submitted this month for their review.
The library held interviews to fill a part time position and full time Children’s Librarian position. The part time
position was filled this month. A selection for the Children’s Librarian was made and that individual should begin

worl in June.

The first reading of the city’s 2013-2014 budget passed this month which included the new library building. The
final reading will be in June.

The Sumner County Stamp club evaluated stamps at the library on May 18", There were a large number of stamps
brought in by individuals for evaluation.

Department Highlights
The highlight for this month was receiving the AWE grant, This type of computer costs $3,200 and the library will

be receiving one for free without any matching grants from the city. This computer has safe and educational games
for children,



Performance Measures

Official Service Area Population:

Percent of the Ponulation
with Membership:

Total Materials Available:
Estimated Value of Total Materials:
Last Month:

Total Materiais Available Per Capita:

l.ast Month:

State Minimum Standard:

Materials Added

Adult Fiction:

Adult Nen-Fiction:
Child/Juvenile/Y oung Adult Fiction;
Juvenile/Young Adult Non-Fiction: 1
Audiobooks:

Movies;

Music CDs:

Total:

Library Circutation
Total # of Check-outs:
Last Month:

Items per Patron;

New Memberships
Adult:

Senior Adult;
Child:

Student:

Young Aduli:

Total:

White House Inn Library and Museum

May 2013
Program Sessions Attendance
13,257 Toddler 3 52
Preschool 4 37
10,834 Teen 0 0
Adult 1 7
All ages 0 0
Total 8 116
81
25,808 Wireless Internet Users: 89
£645,200
$640,150 Computer Internet Users: 275
Children Computers: 150
1.94
1.93 Volunteers: 8
2.00 Total Hours: 126.65
Services Provided by Contracting with State
94
9 Intertibrary Loan Service
70 Items Borrowed: 12
Items Loaned: 2
13
15 R.EA.D.S. 1™ Otr. Statistics
0 eBooks Downloaded: 305
202 Audiobooks Downloaded: 506
R.E.A.D.S. 2™ Otr. Statistics
3,987 eBooks Downloaded: 864
4,359 Audiobooks Downloaded: 585
2.3
R.E.A.D.S. 3 Otr. Statistics
eBooks Downloaded: 528
27 Audiobooks Downloaded: 580
0
6 R.EA.D.S. 4" Otr. Statistics
16 eBooks Downloaded: 542
2 Audiobooks Downloaded: 695



Revenues

Citations
Total Coliected for Month
Total Cotlected YTD

State Fines
Total Collected for Month
Total Collected YTD

Total Revenue for Month
Total Revenue YTD

Disbursements

Litigation Tax

DOS / DOH Fines & Fees
DOS Title & Registration
Restitution / Refunds
TBI-Expungement / Fees
Worthless Checks

Total Disbursements for Month
Total Disbursements YTD

Adjusted Revenue for Month
Total Adjusted Revenue YTD

Drug Fund Donations for Month
Drug Fund Donations YTD

Municipal Court
May 2013

$13,488.00
$130,237.17

$2,805.51
$21,483.92

$16,294.26
$151,721.09

$1,062.83
$840.75
$142.50
$0.00
50.00
$0.00

$2,046.08
$16,777.57

$14,248.18
$134,943.52

$147.18
$4,555.60
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RESOLUTIONS....



June 12, 2013

MEMORANDUM

To: Board of Mayor and Aldermen
CC: Gerald Herman, City Administrator
From: Amanda Brewton, City Recorder

Re: Resoclution 13-09

Resolution 13-09 includes revisions to the Personnel Manual by City Administrator Gerald Herman and Human
Resources Director Cheryl Lewis-Smith. [ have included a copy of the changes behind this memo that includes
comments noting deletions and insertions for your convenience. The official copy of ali changes is located with the
resolution. Piease let me know if you have any questions. Thanks!
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Guests of the City — Persons with which the City is conducting business, citizens involved in public safety

ride-alongs per deparimental policies, persons whe the Cily Dopartment is responsible for transport in a public

saftly setting-ete, . -fComment [ap4]:
{ Beleted: | ete

i\, J

Part-time Emplovee - An employee appointed o fill a vacancy or a newly created position who works less

than a fery thirty hour week. Only employees who work more than thirty hours per week are eligible for L '{COmment {ap5]:
benefits. | Delered: forty
i\ Tiserted: Whirty

5.8. TYPES OF EMPLOYEES

3.8.2. Part-Time Employee. Part-time employees work less than 4@ 30 hours per week on a regular .. - | Comment [ap6]:
basis. Empleyees hired prior (o 7/1/2000) working at least 30 hours a weck are eligible for City leave Deleted: 40
benefits on a prorated basis according to the actual hours worked. Emplovees-who-wark-at-teast-30 T Inserted: 30 J
hours-wrweck-are-slse-eligible for-additional-benefitsthrough-the-City-A part-timeemployee may be 1 Comment [ap7}:
terminated al any lime with or without notice, with or without cause as long as the wermination does not _ {f““'”('ﬂ’f hired prior 1o 12000 j
viclale existing employmen( laws, " { comment [ap83:

Lxelefed: Lmployvees who work st least 3¢
5.8.3 Temporary Employce and/or-Past-Fine Bmploves. A temporary cmployee is an employee hours a week are also eliaible for additional
who works fuil-time but not exceeding three months per term ef empioyment. Temporary employees © . beneits through the Uiy,
receive no benefits except inswrance coverage under Workers® Compensation, Temporary and-par- {CQmment [ap93: i
time employees may be terminated al any time during the course of their employment without _ Facleted: andlor Part-Trne Employes i
IECOUrse. o {Comment [ap10}: ;
_ Predeied: and pan-time i
5.8.5. Volunteers Firefighters: Motunteerfirefighters-are-appointed-by the-Fire-Chiefwhen-necessarye Comment [ap11]:
Volunieers are-reimbursed-based-on-the-Membership-Points-& Incentive-Program®-and receive 1o . Defetedd: Firefighters. Vownseer firefighters 1
bthes compensation or benefits, Foceept Volunteer firefighiers and reserve police officers receive . are appoimed by the Fire Chief when
coverage under the liabiliny coverage of the City and Workers' Compensation. Al volunteers are Lo | necessary.

required to sign a waiver of Hability form and filed with Fuman Resources Department.

| Corament [apl12]:
Delewed: are reimbursed based on the
“Membership Pornts & Incentive Program™ and

5.41. PERFORMANCE APPRAISAL / EVALUATION

. N . . . . . 13]:
;ltaeh_-empl_oyee—maybegwe}mpﬁr&eman%_—evaluamn—at~-the~nndpe1|1Hmd~eax_npleh_er}-{_-}ﬂmy-lief ) ! {ijr;::’;eg‘tl c[ra p13] }
respective-probatenary-period-by-the-immediate-supervisor—Annually--each-employee's performance B
may-be-lopmalhy-reviewed-by-his/her immedintesuperviseroneethe-employee -has-served in-histher C [gg;::‘_'::f’;‘:c[ca)e’”]' }
position-lor-a-minimum-of one-(D-vearat-time-ofevalnation—Tlhe- \wmenevaluanemwwbem%ussed (R Sl
with-the-empleyee-By-this-means—it-is-inended-that-cach-employ : fomrmff\‘:t Fa?tsil“;cr s and ves
: . . H.\‘(.’f' el | O T ArSHniers and resenve

eeﬂeet—aay—wealme%e%makmaﬁuﬂdepsau&m%eb-ﬁeﬂmmanmmaeﬁmmm | police officors receive
signed-by-the-emploves-will-be-forwarded-+o-Hwnan-Resourees-for-mclusion-in-the-empleves’s :

Comment [apl6]: !

personnel-file-Rerfermance-appraisals-should-not-be-construed-to-confer-any-right-enthe part-af the
employes-to-continved-employment-The Gity-reserves-the-right-to-alter-the-terms-and-sonditions-of
employment-neludingthe-mannerin-which-performance-is-or-4s-not-appraised:

Fhe-overnll-ratingwillbe-one-ofthefollowing-five-devels: { Commeant [api7]:

v’.)e[e.'rr(.': intire Section

Inserred: All volunteers are required o sign &
waiver of liability form and filed with Human
Resourees Depariment,

L NSy

Rating Pefinition-of-Rating Guidelines

Exceptional-extraordinarywel-above
utstmiding standard-lmployee-achieves-ail-major Yse-whenperformance-is-exceptional:
objestives—most-by-a-wide-margin:
Performance-is-consisiendy-sharacterized Farexeceeds-requirements:
-exceptionally-high-qualivy-work:
Contributionsto-the-City-are-repeatedly-far
above-the-requirements-of the-position:
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Above
Sandasd

Performance-exceedsposition
requirements-Consistenthy meets-al-major
objectives;-praducing high-qualiby-work:
Muakes-~valuable-contributions-to-the
organization-and-eontribuiesmorethan
required-share-Takes-initiative-bevond-job
responsibilities-Reguires-minimal
supervision:

Use-whan-performance-consistenth-exeeeds
standards:

Ixcecdsroquirements:

Solid-Performer

Satisfactory-and-competent-performance:
Meets-all-performance-requirements-and
produces-qualib-worie-Performance-on
some-sbiectives-exceeds requirements;
may-be-deficient-in-a-few, but-overall
perfermanee-is-solid-Requires-moderate
Supervision:

Hse-when-al-standards{orsuceessihl
1)8{’&-}%&116&—&{-‘6—}}16&

Meeis-glbrequirements:

Improvement

ln-general-meetsperfornance
requirements-and-necomplishes-objectives.
Huderstands-basic-job-respensibilities:
Needs-some-prowt-and-development—May
be-new-in-job-Requires-supervision:

Usewhenperformance-standards-are-gensraly
notmel-Mests-minimun-requirements:

Uinsatisfaetory

Perlorpmance-is-clenrlv-belewthedavelof
acoeplability-Unable-to-perfornr-essential
functiens—Deficiencies-may-be-comectabie.
Reguires-frequent-counsel-puidanee-and
elase-supervision:

Lse-when-performanee-has-heen deteriorating:

iails-to-meet-Fequirements:

preceding calendar vear, 1t is expected that cach Department Head, Superviser and/or other

Department designee complete and disseminate evaluations accordingly 1o respective

cmplovees/direct reports, _Each emplovee is afforded an opportanity 1o meet “individually’” with

hits/her evaluator to discuss evaluation ratings, Completed/Signed evaluations are then forwarded Lo

the Department of Human Resources and City Administrator for appropriate review and fil ing,.

Performange appraisals should not be constroed to confer any right on the part of the employee 1o

continued employment. The City reserves the right o atter the terms and conditions of employment

including the manner in which performance is o is not appraised. The appraisal is not final until it has

appraisat vig the City of White House Grievance/Disciplinary Apneal Form located in the appendix

section of this manual. The employee also hag an_ opportunity 1o object fo the appraisal during the

process on the appraisal formd

+ Comment {api8]:
Inserted: Enlire Paragraply

The appraisal is not final until it fas been reviewed and acted upon by the City Administrator.
Lmployees may appeal their performance appraisal via the City of White House
Grievance/Disciplinary Appeal Form located in the appendis section of this manual. The employee
also has an opportunity 10 objeet to the appraisal during the process on the appraisal form.

Rating Period The annual rating period for pay-for-performance begins duby January | of each vear . - -| Comment [ap19]: ;
and ends June-30 ofthe-fallowing-vear December 31, The supervisor will formatly meet with cach i Deleied: July |
employee at the beginning of the rating period. During this meeting, the critical and non-critical U dwerned: luwazy i
elements and associated performance standards will be discussed, established and recerded. The ‘1 Comment [ap20]:

supervisor and employee may meet again during the rating period (o discuss progress. Al the end of the Deleted: June 30 of the following year

rating period, the supervisor and employee will againt formally meet to discuss accomplishmenis and

Inserted: Decenber 3)

deficiencies, with results recorded on the performance appraisal form. Means to correet deficiencies
should also be discussed,

fAssessnmu--fl?he-supeﬂés@;‘—er‘-l:)epar-tmenw}eadandnemp1eyee—wiH—fe«:iew—t%ae—}ela-deser%pl-fen
together-and-determineHthe-job-deseription properly-deseribes-the-duties-and-respensibilities-of- the

Page S of 15



posttion-dob-deseriptions-will beamended-or-revised-as-necessary-The supervisorwithalsoresdewand

assess-employee-performance on-each-job clement-Non-Deparment Heads-will be-assessed a1 [ Comment [ap21]: M
Basie-Performance-Standards, {27 Additional-Performance Standardsand-in-asupervisonsrole3) { Indered: Entire Paragraph j
Supervisor's-Performance-Standards. Department-Heads-witl have-n-separate-appraisal-form--and-may { Comment [ap22}:
h&assesse(#an—geal&—aad—eh_ieeﬂve&anépmbnnanee—aHa'-i%u(es.—;llhe—temai-iv&f%ungmassigﬂed%{ajeaeh _ Deleivd bomus
section-of the-appraisal-and-the-overalb-performanece rating-witl-be-discussed-with-the-emplovee! | Mserned: yae increase
. . N o . . , | Comment [ap231:
Effective Date for Merit. The award of pay for performance will be given as a benus rate increase in | Peleted: December
Desember July following the performance appraisal period as the budget atiows, faserted: July
<
Comment [ap24]:

5.18.  SEPARATION REQUIREMENTS SEPARATION

Lipon separation from emploviment, emplovees are expecled to seitle ali financial balances. obligations,
debts, ¢tc.. for goods and services and other job related expenditures issued and afforded while
cnmlovcd b\' the citv Arranm,nmnts shoulcl bc made with the Du,ndrt:m.m ef]iunmn RLSOUTCLS 1o

senaraion from c:m)iovmg;ld_y_m)lovccs
o_scuk all financig

wulhonl\ o duduu owed d]]'l()llnlS from 1eaular and final nawo]l chucks as deemed gpprom iale.

Employess must comply accordingly with City of White House monetary reimbussenient requirements
to prevent forfeiture of funds from payroll and final employment checks. Reimbursement is payable at
lhe actual and/or exisung attached value amount of those said services. items o goods,

i"‘mniovccs l'(.‘ﬁlSil'lﬁ 10 follow u;mblis‘]u.d pr(nou)i 1o udy !‘or ;,oods iu,nw and survicca w;cd and/or

requirements 10 preven) Tarfeitwre of funds

rom vy d final smploymant checks.

33,511)]:\|rs(_|nu)l l\JL)ﬂ_‘)lL at the acluat and/or
1}

Emplovees vefusing 1w follow establi

5.198,

|)mlm.01 1 pa\’ ﬁ)r mods ilcm\ and

1_ s for i Q I; wglrk rel;

A0}
ugage are e subject 10 rece

6.1, HOLIDAYS

All offices of the City of White House, except emergency and necessary operations, will be closed and | Understanding of this policy is acknowledged
employees excused on the holidays listed bdow ?Jew Non-cxcmpl empioyccs are nol cligible for paid by seceipt of the City of White House

holidays white-serving during their first mloyment. | Fnployee Personiel Manusd,
o Comment [ap25]:
New Year's Day January st ﬁf;t’:j,%
Martin Luther King, Ir, Day Jrd Monday in January P e
President’s Day 3rd Monday in February 0 (Commer{st [ap26]: E
Good Friday Thursday before Easter Sunday o Jeleted: New ”J
Memorial Day Last Monday in May | Comment [ap27]:
fndependence Day July 4th j::‘h]r::(i‘ \(\i::::[ci :,:crvmg
Labor Day 15t Monday i Seplember RSk £
Columbus Day 2nd Monday in Qctober LComment [ap28]:
Veterans Day November ! 1h t Inserted: first
Thanksgiving Day 4th Wednesday in November Comment {ap28]:
Day Afler Thanksgiving 4th Thursday in November _ D«L"x'c‘rcd:h|)ml)ﬂlmnary]pcrlo:i
Haliday Employge Luncheon Half Day on the Last Work Day Before Christmas Bve Isertad: of employmen! y
Christmas Eve December 24th 7" 1} Comment {[ap30]:
Christmas Day December 25" g’;;;::‘él::ﬂiﬁq“l‘\“c‘ the Last Work Day
34’-‘#1&(,—?{{3»1}_#%f're#(mseﬁ}#@ws«;he—é‘ﬁmm‘-éeumj#radeay-wehea’ideﬁ S L o . -~ | Comment [ap31]:

felered: The City of White House follows the
Sumner County holiday schedule.

Page 6 of 15



6.3.

ANNUAL VACATION WITH PAY

Eligibility, Par-limg, Ftemporary and scasonal employees are not eligible for leave.

Termination of Employment. An employee who voluntarily separates from the emplovment of the
City shall only be paid for his/her unused vacation leave if the employee gives at least two weeks’
writien notification and-werks-the-entirenetificationperiod. For notification of less than 1wo weeks,
the vacation payoul shall be forfeited. Vacation leave payout will be at the employee’s straight time
rale of pay. Payment of the unused acerned vacation will only be made afier the return of any issued
City property. Hie-fervination-date-shall-be-the Jast-date-worked.

6.4, SICK LEAVE

6.14,

Lhigibility and Waiting Period. Sick leave may only be taken by :ﬁlll-timcfzmn-cxcmpl employees
afler the satisfactory completion of 90 days employment and only for the illness or injury of the
employee, spouse, child or any other FMLA qualifying event. Sick leave benefits will commence on
the first day of such absence and shall continue for as long as sick leave credit remains.

Sick Ieave hours deducted from an employee's sick leave accumulation shall be for the number of
regular work hours absent and shail not include holidays and scheduled off days. (Sick lime may not be

used to achieve more than the standard howrs of pay for their depanment in & work week or pay

period.) imployees claiming sick leave while on annual feave must support their claim by a doctor's

statement if requested by a Department Head or the City Administrator. When an employee is on
"leave without pay” for 15 calendar days or more during any calendar wonth no sick leave

accumuliates.

Accrual. Each full-time me% oyee will acerue sick leave al the rate of 3.69 hours per pay period Lo a
maximuin of 1040 hours. ;Q;{—Hme—empleyeemliﬂwme%eneﬁ%«awﬁamv.lw%amwweﬂmgwww%he

aetual-hours-worked: Members of the Fire Department working a 24 hour shift will accrue sick leave al

the rate of 5.54 per pay period to a maximum of 1400

Z\—I—ai-imml|ﬁeﬂa%¥%ﬂp{ew€ﬁ—eaﬁen{éy—w%~aﬂ—aeeﬁml-~ba§aneem&re%hmﬂae%%hemﬁn&m
willnet-acerue-additional-hours-until-the-acerved-balunee-fals-below-the-1040-hour-mmdmum:

Retirement Credit. An employee who takes regular retirement may be paid for ene-half of unused

accrued sick feave allowance 1o a maximum of 520 hours af the emplovee's regular siraight time rate of
Picy 2|

pay in effect as of the date of retirement. Remainder of accrued
[or consideration of retircment credit!

ick hours will be reported to TCRS

ELECTION DAY LEAVE

LEmplovees are gligible for paid-time-niT 10 vole in-person_on Fiection Davy, if*

on the day before clection day
s after polls open and ends later than 4:00pm

(1) The empioyee requests time-off for voung b
ci's shill beging less than three he

Depariment Heads must provide such an emplovee with a reasonable period of time in which (o go
vole, in any evemt, no more than three hours:

Rule 26 - USE OF CITY OQWNED

PROPERTY/CELL PHONES

Page 7ol 13

{ comment {ap323:

o

4 Comment [ap37]:

. J

Inserted: Pan-tiime

| Comment [ap33):
i Defeted: and works the enlire notification |
g periad

i Beleted: The womination date shall be the
‘ last date worked

§ Comment [ap34]: §
;
]

Comment [ap35]:
i Toseried: fall-ume

Comment {ap36]:
Inserted: {Sick ti
achieve moie
pay for thei

Deleied: Pan-time employees will accrue
benefits on a prorated basis according to
(lze actuat hours worked.

™y
Comment [ap38]:

Relfeted: Maximum Accraal. Emplovecs
curently with an agerual balance more
than the 1040 kowr maximum will nos
acerue additional hours wntil she acerued
balance fatls below the 1040 hour
maximuam.

Comment [ap39]:

Inserted: Remainder of accrued sick

hours will be reporied to TCRS for
fonsidcmlinn of retiremem credit.

'{Comment {ap4a0]: }

Tserted: Allof6.14




Fhe personal use of Citv-owned property is discouraged. City-owned property includes, but is not
limited to, use of copiers, fax machines, telephones, compulers, business cards, work badges, unitorms,
and loge attire.

Employees issued a City-owned cellular phone due to the nature of their position shall be able 10
receive and initiate personal calls. Mowever, should personal minutes or data usage exceed the number
of minutes allowed by the City’s cellular phone pian, the employee is responsible for reimbursement Lo
the City for the overage of charges.

Employees shall utilize City owned preperty only for its intended purpose in accordance with
established procedures and shall not abuse, damage, alter, tamper with, repair unless authorized, lose,
or allow unautherized persons 10 use City-owned preperty. Al city-owned property issued to
employees shal! be maintained in a proper order.  Intentionally defacing or damaging City properly is
nal permitted. Emplovees are discouraged from texting information concerning contracts, personnel
status and tort ligigation issues. These types of messages must be kept for possible future oper public

records 1

Employees using personal equipment, such as cameras, tape recorders, tape measures, ¢te., do so at
their own risk and no liability shall extend fo the ity for the loss or damage of such equipment.

Rule 27 - CARRYING FIREARMS

Employees shall only be allowed to carry firearms in accordance with Federal, State, and local faws
and ordinances. Emplovees permitted to_carry a handaun by the State of Temnessee are required 1o
give a copy of permit 1o their department head and to the Human Resources Director, MHandsun CaITy
permit holders carrving a fircarm in the workplace must keep their fircarm concealed or secured in
their_vehicle, Improper display_or_misuse of a_f{irearm_is stricly prohibited. Violation of this policy
will be considered a serious offense and could lead up o termination of employment,;

74, USE OF CITY VEHICLES AND EQUIPMENT

Empleyees who are required (o be assigned a City-owned vehicle shall use that vehicte in the
execution of their official dutics {or the City. The vehicle shalf be used daily in commuting o and
from their place of employment,

City vehicles and equipment are considered City property, therefore, only approved City employces
are atlowed use of the vehicles and equipment. As City property, smoking is not allowed in any City
owned vehicle. Riders who are not employees ol the City, or gucsts of the City (as defined in Section
2 - Definitions) while conducting City business are expressly not aflowed. Violations of the City
Vehicle Use policy may result in disciplinary action up to, and including, termination of the
employment.

In some cases, take heme use of a City owned vehicle is a fringe benefit and is considered taxable
income. The required daily charge for use of a lake home vehicle as issued by the Internal Revenue
Service shall be reported annuatly by the City on employees’ W-2 forms.

The City of White House employees that drive a City-owned vehicle witl at all times operale them in a
safe manner, adhering 1o all local, state, and federal traffic laws. Employees are expected to extend
common driving courlesics 1o fellow motorists at all times. Employees must possess a valid driver’s
license with the proper endorsements in order Lo be eligible to operale a City-owned vehicle. Emplover
retaing the vight 1o, al any time during employment, verify independently that an emplovee’s driver’s
license remains valid,

Thae Take Home Vehicle Policy inctudes, but is not Hmited to, the provisions below:

7451 The following employees are required to commute to and from the workplace in a qualified,
non-persenal use vehicle as defined by IRS Reg, § 1.274-5T (k., Reg. § 1.132-5{)
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| Comment [apd4l]:

Haweried: Tmployees are discouraged Trom
texting infornation concerning, contiacts,
personnel stawas and tort Titigation issues.
These types of messages must be kept for

| possible fiture open public records requests

[ Comment {ap42]:

Inseried: Employees pernitied (o cary a
handgu by the State of Tennessee wre required
12 give a copy of penmit (o their depanment
head and to the Hwnan Resources Director.
Handgun cary peomit holders carrying a
firgarm in the workplace must keep their
firearm cencealed or seeured in their vehicle,
Improper dispiay or misuse of a fireann is
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- Comment [ap43]:
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¢ Agmpal-Conrol-Officer Scheduled On-Call Detective ) .- | Comment {ap44]: :
¥ TPolice K9 Officer {)e.’vm:‘: A}nimul Conrol _‘Oﬁ'lcm' )
= Police Patrol Division Supervisor faseried: Scheduled On-Call Detective

»  Detective Sergean{

= Police Chief

*  Fire Chief

= Fire Marshail

*  Scheduied on-call utility worker

*  Wastewater Collections Supervisor
= LEmergency Response Team

" Wastewater Superintenden{

TA4.5.2 Asageneral rule, the felfowing are the only employees authorized assignment of a take home
vehicle:

* ity Administrator

= Public Werks Service Director
»  Parks Director

= Wastewater-birector

e City-Engineer | e

| Comment [apd5]:
Deleted: Works
Inzerted: Service

Comment [ap46]:
Defored: Wastewater Direclor
Defered: City Engineer

8.1. DISCIPLINARY SYSTEM

PROCEDURE

Administration of Discipline

C. Merba)-Reprimand Disciplinary Action _ _ . . - 1 Comment [apa7]: {
Deleted: Verbat Repnimand

I, Merbal Reprimand - 11 the employee misconduct is serious or a pattern of minor, repeated, (fusersedd Disciptinary Aution j

or multiple acts of misconduct or mistakes, the employee will be reprimanded. A verbal 4 Comment {apa8]: ]
reprimand is reduced to writing and is used to formally document conduct that does not serred: Yerhal Repumand

comply with accepled standards.

D. An cmployee, whe is the subject of a Disciplinary Hearing or Intemal Affairs Investigation, will
be provided ail provisions of the Rights of Employees and proceduwral safeguards provided by

applicable statutory and case law, Employees-taking-part-in-a-Ghiefis-ldearina-will-be-subjeside

the-provisiens-of Garity-Ve-New-dersey 28218403 - commonhknown-as-the-Carmib-Warning- . Comment [ap49]:
.'k{'uh"u’: Em}.)loycgs taking, patina
8.1. DEPARTMENT HEAD AND SUPERVISORY STAFF RESPONSIBLITIES Chiels Hearing will be subject 1o the

provisions of Garrity V. New Jersey,
282U840%; commonty known as the

Pepartment |ead Authority and Responsibilities Garrity Warning. Jl
2. As due process prior to making a final disposition of all Intemnal Affairs Swstatned

investigations or other investigation of an employee.

C. Lmplovee Rights ~ An employee, will be required 1o read and sign (he Rights of - | Comment [ap50]:
Employees and-Garsip-Hearning Forms, fuseried: o

LST—

" [ Comment [apS1}:
Delefed: and Garrity Wamning
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CITY OF WHITE NHOUSE

Employee Namg:

Date: ) Time:

Interview Localion:

Interviewer(s):

YOUR RIGHTS

i Prior 1o an internal interview concerning allegations of violations of administrative matters relating fo
the efficial busingss ofthe City of White House, the employee shail be advised as foliows:
a ‘The employee is required to answer all questions fully and trati fully,
b Refusal (o comply with an order is a violation of departinent rules, which will subject {he
employee Lo disciplinary action.

c. Any required self-incriminating information disclosed will not be used against the employee
i subsequen{ criminal proceedings.
d. Hhie-form-that-is-knovnas-the-GoHUMEY - WARNNG-will-be-usedforthis-purpose.
2. An employce shall have the right to be represented, at his expense, by an attorney of supervisor who

may, at the request of the employee, be present at all times during the interview, provided such

representation does not result in suspension or delay of the interview for an unrcasonable period of

time. The employee representative is limited o acting as an observer of the interview, except that
where the interview focuses on or leads {o. evidence of potential criminal activity by the employee.
An employee's representative may advise and confer with the employee during the interview.

3. interviews will be conducted by a supervisor empleyed by the Cily, of equal rank or above the
empioyee being interviewed, by a member of the City Law Department or by an agent representing an
oulside law enlorcement agency.

4. Interviews will be conducted at a reasonable hour, preferably at a time that the employee is on duty,
and shall (ake place af the office of the interviewer or another location of mutual convenicace.

3 There will be no mere than three persons conducting the interview and they will be responsibie for all
questions directed Lo the employee.

6. Iatervicw sessions shall be for reasonable periods and shall atlow for such personal necessities and rest
periods as are reasonably necessary.

7. LEmployces under investigation shall not be subjected to offensive language nor threatened with
trans(er, dismissal or disciplinary action during an interview. No promise or reward shall be made by
an interviewer as an inducement o answer any question.

8. Intervicws will be limited in scope to activities, circumstances, events, conduet or acts, which pertain
o the compiaint made.

Q. No public stalement will be made prior to a final decision being rendered.

Page 1l of 13
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10, No employee shalfl be competled 1o speak or testify before, or be questioned by, any nen-governmental
agency, or group not directly involved in the ivestigation.

i No employee shall be required or requested to disclose any item of his property, income, assets, source
ofincome, debts or personal or domestic expenditures, including those of any member of his family or
household, unless such information is reasonably necessary in investigating a possible conflict of
interest with respect 1o the performance of his official dutics or uniess such disclosure is required by
law or reasonably related (o the matier under invesligation,

I, . by my signature below, affirm that | have been advised of MY
RIGHTS and have had any questions | had explained te me.

Employee Signature D Date

Witnessing mployee D Date

Page 12 0l 15



City of White House Employee Performance Appraisal

Eniployeae: Bepartraent:
Appraisal Period: lob Title,
Appraisal Type: Six Month [ annuat]] Other[ ]
Rating Key: Meets Expectations= M/E Does Not Meet Expectation= DNM/E

lob Performance, Knowledge and Skills:

1. Understands and applies job related knowledpe and skills. M/E E
2. Updates skilis through education and training. M/E {:}
3. Adapts to changes in the job, work methods and surroundings. M/E m
4. Maintains reliable attendance. M/E m
5. Complies with safety and health policy and procedures. M/E t]
6. Work is compieted in 3 timely manner. M/E D

Communication & interpersonal Skills:

1. Consistently communicates job-related information. M/E [:]
2. Communicates effectively with co-workers and the public. M/E E]
3. Oraland written communication is ciear, accurate and complete. M/JE D
4. Develops and maintains effective working refationships. M/E E]
5. Demonstrates loyaity and professionalism, M/E [:]
&. Provides effective Customer Service 10 tustomars. MJE D
Qverall Appraisal Rating: M/E [:1
Commants:

onne [
DNMYE [
onms [
onmyge 1
onmze [
onme [

onm/e [
pmye [
pnwajE ]
onmje [
oreafe [
ontafe )
onte ]
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Employee Status:

Annual Performance Appraisat Mests Expactations YES m NO [:_]
Mo Disciplinary Suspension [ssued During Evaluation Period YES I:] no [
Oepariment Traiming Requirements Mes YES D NO D
Worked Full 12 Month Evafustion Period yes 7] no []

Expected Goals and Objectives for Next Appraisal Period:

Employee Comments:

My signature does not constitute agreement and/or acceptance of this appraisal rating yet serves as formal
acknowledgement of recelpt of the information presented.

Employee Signature Date
Appraiser Signature Date
Department Head Signature Date
Human Resources Signature Date
City Administrater Signature Date
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CEEY-OF WHETE HOUSE
GARRITY WARNING

¥ hiﬂ{}ue@&emne«e@nwmwdmimstrﬁm-&md&@a-a—m}dhiw-m—menemaaHmsmeﬁH)l—lhe-{—a5—(-}#—%—&}&!&—1—5@&«3—%
ai-not-questioning-you-for-the- prrpose-ol-nstiuting-a-crimingl prosecution-against-you-Iusing the-course-of
this-guestiomng-even-yor-deo-disclose-nfarmation-which-indicates-that- vou-nake-be-ith- o ferimingl
conduet neither-your-se-ineriminating-statements-northe-fFats-of any-seH-ineriminating-stalements-vou-make
will-be-used-against-veu-in-any-eriminal-legal-proceedings:

Sinee-this-is-an-administrative-matter-and-any-sel-inerimineting-information-you-may-diselose witi-net-be-used
against-you in-a-court-ofdawe yor-are- ORDERED-TO-ANS WER-MY-QUESTHONS FULELY-AND
FREFHEGLN - Thisrequirement-is-set-fordrin-ew-Rulescovering-insubordination-tanbfdnessand
cemplianee-with-lawful-orders:

Hyonrefiuse-io-answer-niy-guestions, or the-questions-o [other datepviewers -assignedto-thisinvestigation-this-in
selis-a-violation-ol-Givy-of- White-House Rules-und-you-will- besubject-o-disciplinary-action-up-o-and

ineluding-dismissal.

d--Devow-understand-what--have-just-explained-1o-voud

Z—De-yowhave-any-guestions-about-what l%av@wwe-\plmﬂeé—m-j—au——l faeu-de-nothave-any-questions
oF-when-your-questions-are-answered; please-initiak:

1 I3 e o pa i
1 FEY-IR-Spnal

GARRFEY-WARMNING-and-have had-its- meaning-explained-1o-w

ave-been-advised-ofthe

L r-unl A S LI Nata
trH T 1

o yae: “Duunu-.

sing-Empleyvee 154 Date | _ . 1 Comment [ap551:
Preleie: Enlire Form
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RESOLUTION 13-09

A RESOLUTION OF THE BOARD OF MAYQOR AND ALDERMEN OF THE CITY OF WHITE
HOUSE, TENNESSEE, APPROVING CERTAIN AMENDMENTS AND REVISIONS TO THE
PERSONNEL MANUAL.

WHEREAS, the City maintains a consistent set of adopted rules and procedures for the administration
of personnel matters; and

WHEREAS, the City Administrator is charged with the duty to review the adopted policies and
procedures that govern the City’s personnel system and make recommendations of updates and improvements

to the procedures; and

WHEREAS, the City has engaged the services of a professionally trained Human Resources Director
to advise on personnel matters, including improvements to language contained in the Personnel Manual; and

WIHEREAS, this professionai has made a number of recommendations to revise the personnel rules
and procedures; and

WHEREAS, the Board of Mayor and Aldermen wish to amend the current personnel manual;
NOW, THEREFORE, the Board of Mayor and Aldermen of the City of White House do hereby
resolve that the Personne! Manual is hereby amended by changing and updating the City of White House
Personnel Manual.
This resolution shall be effective upon passage.

Adopted this 20" day of June 2013.

Michael Armnold, Mayor

ATTEST:

Amanda Brewton, City Recorder

Resolution 13-09
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RESOLUTION 13-09

A RESOLUTION OF THE BOARD OF MAYOR AND ALDERMEN OF THE CITY OF WHITE
HOUSE, TENNESSEE, APPROVING CERTAIN AMENDMENTS AND REVISIONS TO THE
PERSONNEL MANUAL,

WHEREAS, the City maintains a consistent set of adopted rules and procedures for the administration
of persennel matters; and

WHEREAS, the City Administrator is charged with the duty to review the adopted policies and
procedures that govern the City’s personnel system and make recommendations of updates and improvements

to the procedures; and

WHEREAS, the City has engaged the services of a professionally trained Human Resources Director
to advise on personnel matters, including improvements to language contained in the Personnel Manual; and

WHEREAS, this professional has made a number of recommendations to revise the personnel rutes
and procedures; and

WHIEREAS, the Board of Mayor and Aldermen wish to amend the current personnel manual;
NOW, THEREFORE, the Board of Mayor and Aldermen of the City of White House do hereby
resclve that the Personnel Manual is hereby amended by changing and updating the Cily of White House
Personnel Manual,
This resolution shall be effective upon passage,

Adopted this 20" day of June 2013.

Michael Arnold, Mayor

ATTEST:

Amanda Brewton, City Recorder

Resolution 13-09
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Guests of the City - Persons with which the City is conducting business, citizens involved in public safety

ride-alongs per departmental policies, persons wha the City Department is responsible for transport in a public

safety setling-ete.

Part-time Employee — An employee appointed to fill a vacancy or a newly created position who works less

than a ferty thirty hour week. Only employees who work more than thirty hours per week are eligible for
benefits.

5.8. TYPES OF EMPLOYEES

5.8.2. Part-Time Employee. Part-time employees work less than 48 30 hours per week on a regular
basis. Employees hired prior to 7/1/2000 working at least 30 hours a week are eligible for City leave
benefits on a prorated basis according to the actual hours worked. Employees-whe-werk-at-least-38
hows-aweelcare-also-eligible for-additional-benefitsthrough-the- Gl A part-time-employee may be
terminated at any time with or without notice, with or without cause as long as the termination does not
violate existing employment laws,

5.8.3. Temporary Employee and/or-Part-Time Employee. A lemporary employee is an employee
who works full-time but not exceeding three months per term of employment. Temporary employees
receive no benefits except insurance coverage under Workers® Compensation. Temporary and-past-
time employees may be terminated at any time during the course of their employment without

recourse.

5.8.5. Volunteers Firefighters. %ékmeei—meﬁ-ght-ex—s—meappem{eé-by {-iqe—ll&eéhiei"—wheﬂ—neeessaiy—

Volunteers are-reimbursed-based-on-the-“Membership-Points & In

ether compensation or benefits. Exeept Volunteer firefighters and reserve police officers receive

3

receive no

coverage under the liability coverage of the City and Workers’ Compensation. All volunteers are
required to sign a waiver of liability form and fited with Human Resources Department.

5.11,. PERFORMANCE APPRAISAL/EVALUATION

Each-employee-may-be-given-aperformance evaluation-at-the-midpoeint-and-completion-of histher
respeetive-probationary-period-by-the-mmediate-supervisor—Annualhs-each-employveasperformance
may-be-formatly-reviewed-by-histher-immediate-supervisor-once-the-employee-has-served-in-histher
position-for-a-minimwm-ofone-{-yearat-time-of-evaluation. The written-evaluation-will be-discussed
with-the-errployee-By-this-meansit-is-intended-that-cach-employeevwili-have-adequate-opporiunityte
correct-any-weaknesses-that-may-hinder satisfacteryjob-performance~ach-written-evaluation-once
signed-by-the-employee-will-be-forwarded-to-Human-Reseurces-for-inclusionin-the-employeels
personnel-file—Performance-appraisals-should-not-be-construed-tovonferany-righton-the-part-of-the
employee-to-continued-employment-The City reserves-the-righi-to-alterthe-terms-and-conditions-of
employment—includingthe-mannerin-which performance-is-or-is-not-appraised:
The-overalbrating-will be-one-of-the-following five-lovels:

Gontributions-to-the City-are-repeatedhy-far

above-therequirementsof the-position:

Rating Definition-of-Rating Guidelines
Exceptional,extraordinary—weH-above
Outstanding standard--Employvee achieves-albmajer Use-whenperformance-is-excephonak
objectives, most-by-a-wide-margin:
Performance-is-consistenthy-characterized Ear-exceedsrequirements:
by-exeeptionatly-high-gualtite-wers
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RPerformanee-exececdsposition

Above requiremenis-Gonsistenthymeets-atmajer | Use-when-performance-consistemy-exceeds
Standard objectivesprodusing-hish-quatit-work: standards:
Makesvaluable-eontributions-to-the
ergardzation-and-coniributes- more-than Exeeeds requirements:

required-share—akes-iniiative beyendjob
responsibilites--Requiresminimal
SHpervision:

Satisfactory-and-competent-performance:
Sehid-Rerformer | Meetsall-performancevequirementsand Use-whenrall-standardsfor-sueeessful
produces quality-werl-RPerformance-on performanee-are-met;
some-objestives-exceedsrequirements;
may be deficieni-in-afowrbut-overall Meets-aHrequirements:
performance-is-selid-Requiresmederate
stipervisions

in-general-meets-performanee Ysewhenperformance-standards-are-generally

Improvement | requiremenis-and-accomplishesobjectives; aot-met-Meets-minimum-requirements.
Needed Understands-basiejob-responsibilities.

MNeodssome-rgrowthand-development-May
be-new-rr-feb—Requires-supervision.

PRerformance-is-clearly-belovwthelevel of
Unsatisfactory | acceptability-Unable-to-perform-essential | Use-when-performance-has-been-deteriorting
funetions-Deficiencies-may-be-comectable:
Reguiresfrequent-counsel; suidanceand Fails to-meetrequirements:
close-supervision:

Formal emplovee evaluations will be conducted annually during the month of January for the
preceding calendar vear, 1t is expected that each Department Head. Supervisor and/or other
Department _designee complete and disseminate evaluations accordingly to respective
emplovees/direct reports. Each employee is afforded an opportunity to meet “individually’” with
his/her evaluator to discuss evaluation ratings. Completed/Signed evaluations are then forwarded to
the Department of Human Resources and City Administrator for appropriate review and filing,
Performance appraisals should not be construed to confer any rieht on the part of the employee to
continued emplovment. The City reserves the right to aiter the terms and conditions of employment,
including the manner in which performance is or is not appraised, The appraisal is not final until it has
been reviewed and acted upon by the City Adminisirator. Employees may anpeal their performance
appraisal via the City of White House Grievance/Disciplinary Appeal Form jocated in the appendix
section of this manual. The emplovee also has an opportunity to object to the appraisal during the
process on the appraisal form.

The appraisal is not final until it has been reviewed and acted upon by the City Administrator.
Employees may appeai their performance appraisal via the City of White House
Grievance/Disciplinary Appeal Form located in the appendix section: of this manual. The employee
also has an opportunity to object to the appraisal during the process on the appraisal form.

Rating Period The annual rating period for pay-for-performance begins Judy January 1 of each year
and ends June 38 of-the-follewdngyear December 31, The supervisor will formally meet with each
employee at the beginning of the rating period. During this meeting, the critical and non-critical
elements and associated performance standazds will be discussed, established and recorded. The
supervisor and employee may meet again during the rating period to discuss progress. At the end of the
rating period, the supervisor and employee will again formally meet to discuss accomplishments and
deficiencies, with results recorded on the performance appraisal form. Means to correct deficiencies
shouid also be discussed.

AssessentThesupervisor-or-Department-Head-and-employee-will-review-the-job-deseription
together-and-determine-if-the-job-deseription properly-deseribes-the-duties-and-responsibilities-of-the
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pesition—Fob-deseriptions-will-be-amended-or-revised-as necessary- The superviser will alsoreview-and
assess-enyloyee-performance-on-eachjob-element- Non-Department Heads will be assessed-on-{1)
Basie-Rerformance Standards-{-Addidonal Performance Standardsand i in-asupervisoryrole-£3)
Superviser'sPerformance-Standards-Department-Heads-will have a-separate-appraisal-form—and-may
be-assessed-on-peals-and-objectives-and-performance-atiributes— The-tentativerating-assigned-to-each
section-of-the-appraisal-and-the-overall-performanceratingwill-be-diseussed-with-the-employee:

Lffective Date for Merit. The award of pay for performance will be given as a benus rate increase in
December July following the performance appraisal period as the budget allows.

Upon separation from emploviment, emplovees are expected to settle all financial balances, obligations.
debts, etc., for goods and services and other job related expenditures issued and afforded while
employed by the city, Arranegements should be made with the Department of Human Resources 1o
ensure timely measures in securing and retrieving due funds, The City of White House has the
authority to deduct owed amounts from regular and final pavroll checks as deemed appropriate.

Employees must comply accordingly with City of White House monetary reimpuersement requirements
to prevent forfeiture of funds from pavrell and final emplovment checks. Reimbursement is pavable at
the actual and/or existing attached value amount of those said services, items or goods.

Employees refusing to follow established protacol to pay for goods. items and services used and/or
received while in the context of their jobs for both work related or personal usage are subject to
receiving imposed legal sanctions, fines. etc., as applicable to the situation.

Understanding of this policy is acknowledeed by receipt of the City of White House Emplovee

5.18. SEPARATION REQUIREMENTS
Personnel Manual,
5.198. STAFF REDUCTION POLICY

6.1. HOLIDAYS

All offices of the City of White House, except emergency and necessary operations, will be clased and
employees excused on the holidays listed below. New Non-exempt employees are not eligible for paid
holidays while-serving during their first 90-days prebatienary-peried of employment.

New Year's Day January 1st

Martin Luther King, Ir. Day 3rd Monday in January
President’s Day 3rd Monday in February

Good Friday Thursday before Easter Sunday
Memarial Day l.ast Monday in May
Independence Day July 4th

Labor Day 1st Monday in September
Columbus Day 2nd Monday in Octeber
Veterans Day November 11th

Thanksgiving Day 4th Wednesday in November
Day After Thanksgiving 4th Thursday in November
Holiday Employee Luncheon Half Day on the Last Work Day Before Christmas Eve
Christmas Eve DPecember 24th

Christmas Day December 25"

FhaCiy-of- White-House-followsthe-Swnner-Counb-hotiday-sehedule:
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0.3. ANNUAL VACATION WITH PAY
Eligibility. Part-time, Ftemporary and seasonal employees are not eligible for leave,

Termination of Employment. An employee who voluntarily separates from the employment of the
City shall only be paid for his/her unused vacation leave if the employee gives at least two weeks’
writien notification and-woerks-the-entire-netification-peried. For notification of less than two weeks,
the vacation payout shall be forfeited. Vacation leave payout wilt be at the employee’s straight time
rate of pay. Payment of the unused accrued vacation wilt only be made after the return of any issued
City property. The-ternsination-dateshall-be-theJast-date-werked,

6.4. SICK LEAVE

Eligibility and Waiting Period. Sick leave may only be taken by full-time non-exempt employees
after the satisfactory completion of 90 days employment and only for the illness or injury of the
employcee, spouse, child or any other FMLA qualifying event. Sick leave benefits will commence on
the first day of such absence and shall continue for as long as sick leave credit remains.

Sick leave hours deducted from an emplovee’s sick leave accumulation shall be for the number of
regular work hours absent and shall not include holidays and scheduled off days. (Sick time may 1ot be
used to achieve more than the standard hours of pav for their department in a work week or pay
period.) Employees claiming sick leave while on annual leave must support their claim by a doctor’s
statement if requested by a Department Head or the City Administrator. When an employee is on
"leave without pay" for 15 calendar days or more during any calendar month no sick leave
accumuiates.

Accrual, Each full-time employee will acerue sick leave at the rate of 3.69 hours per pay period to a
maximum of 1040 hours. Rart-time-employees-will-accrue-benefits-on-a-prorated-basis-according-to-the
actuat-hours-worked: Members of the Fire Department working a 24 hour shift will accrue sick leave at
the rate of 5.54 per pay peried to a maximum of 1400,

Maxtmum-Aceruai-Emploveescurrently-with-an-acerual-balance-more-than-the-1048-heur-maximum
willnot-acerue-additional-hours-untit-the-acerued-balance falls below-the-1040-hourmaximum:

Retirement Credit. An employee who takes regular retirement may be paid for one-half of unused
accrued sick Jeave allowance to a maximum of 520 hours at the employee's regular straight time rate of
pay in effect as of the date of retirement. Remainder of acerued sick hours will be reported 1o TCRS
for consideration of retirement credit,

6.14. ELECTION DAY LEAVE

Employees are eligible for paid-time-off to vote in-person on Election Day, ift

(1) The employee requesis time-off for voting by noon the day before election day
(2) The employee’s shifi begins less than three hours after polis open and ends later than 4:00pm
CST.

Department Heads must provide such an emplovee with a reasonable period of time in which to go
vote, in any event, no more than three hours.

Rule 26 — USE OF CITY OWNED PROPERTY/CELL PHONES
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The personal use of City-owned property is discouraged. City-owned property includes, but is not
limited to, use of copiers, fax machines, telephones, computers, business cards, work badges, uniforms,
and logo attire.

Employees issued a City-owned cellular phone due to the nature of their position shall be able (o
receive and initiale personal calls, However, shouid personal minutes or data usage exceed the number
of minutes allowed by the City’s cellular phone plan, the employee is responsible for reimbursement to
the City for the overage of charges,

Employees shall utilize City owned properly only for its intended purpose in accordance with
established procedures and shall not abuse, damage, aiter, ramper with, repair unless authorized, lose,
or allow unauthorized persons to use City-owned property. All city-owned property issued to
employees shall be maintained in a proper order. Intentionally defacing or damaging City property is
not permitted. Emplovees are discouraged from texting information concerning confracls, personnel
status and tort litigation issues. These types of messages must be kept for possible future open public
records requests.

Employees using personal equipment, such as cameras, lape recorders, tape measures, etc., do so at
their own risk and no liability shall extend to the city for the Joss or damage of such equipment.

Rule 27 - CARRYING FIREARMS

Employees shali only be allowed to carry firearms in accordance with Federal, State, and local laws
and ordinances. Emplovees permitted to carry a handgun by the State of Tennessee are reguired to
give a copy of permit to their depariment head and o the Human Resources Director. Handgun carry
permit holders carrying a firearm in the workplace must keep their firearm concealed or secured in
their vehicle. Improper display or misuse of a firearm is strictly prohibited. Violation of this policy
will be considered a serious offense and could Jead up o termination of employment.

7.4. USE OF CITY VEHICLES AND EQUIPMENT

Employees who are required to be assigned a City-owned vehicle shall use that vehicle in the
execution of their official duties for the City. The vehicle shall be used daily in commuting to and
from their place of employment.

City vehicles and equipment are considered City property, therefore, only approved City employees
are allowed use of the vehicles and equipment. As City property, smoking is not allowed in any City
owned vehicle. Riders who are not employees of the City, or guests of the City (as defined in Section
2 - Definitions) while conducting City business are expressly not allowed. Violations of the City
Vehicle Use policy may result in disciptinary action up to, and including, termination of the
employment.

In some cases, take home use of a City owned vehicle is a fringe benefit and is considered taxable
income. The required daily charge for use of a take home vehicle as issued by the Internal Revenue
Service shall be reported annually by the City on employees’ W-2 forms.

The City of White House employees that drive a City-owned vehicle will at all times operate them in a
safe manner, adhering to all local, state, and federal traffic laws. Employees are expected to extend
common driving courtesies to fellow motorists at all thmes, Employees must possess a valid driver’s
license with the proper endorsements in order to be eligible to operate a City-owned vehicle. Employer
retains the right to. at any time during employment, verify independently that an employee’s driver’s
license remains valid.

The Take Home Vehicle Policy includes, but is not limited to, the provisions below:

7.4.5.1 The following employees are required to commute to and from the workplace in a qualified,
non-personal use vehicle as defined by IRS Reg. § 1.274-5T (k., Reg. § 1.132-5¢(h)
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Animal-Contrel-Officer Scheduled On-Call Detective
Police K9 Officer

Police Patrol Division Supervisor
Detective Sergeant

Police Chief

Fire Chief

Fire Marshall

Scheduled on-call utility worker
Wastewater Collections Supervisor
Emergency Response Team

= Wastewater Superintendent

7.4.5.2  As a general rule, the following are the only employees authorized assignment of a take home
vehicle:

s City Administrator

= Public Wesks Service Director
= Parks Director

= \Wastewater-Diector
 City-Engineer

8.1. DISCIPLINARY SYSTEM
PROCEDURE

Administration of Discipline

C. MerbalReprimand Disciplinary Action

1. Verbal Reprimand - If the employee misconduct is serious or a pattern of minor, repeated,
or multiple acts of misconduct or mistakes, the employee will be reprimanded. A verbal
reprimand is reduced to writing and is used to formally document conduct that does not
comply with accepted standards.

D. An employee, who is the subject of a Disciplinary Hearing or Internal Affairs Investigation, will
be provided all provisions of the Rights of Employees and procedural safeguards provided by
applicable statutory and case law. Empleyees-taking part-in-a-Chiefis-Hearing-will-be-subject-to
the-provisiens-of Garrity-Vo-NewJersey;- 28208403 commenby-known-as-the- Garrity-Warning:

81, DEPARTMENT HEAD AND SUPERVISORY STAFF RESPONSIBLITIES

Department Head Authority and Responsibilities

2. As due process prior to making a final disposition of all Internal Affairs Sustained
investigations or other investigation of an employee.

C. Emplovee Rights — An employee, will be required to read and sign the Rights of

Employees and-Garrity Wenring Forms.
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CITY OF WHITE HOUSE

Employee Name:

Date: Time:

Interview Location:

Interviewer(s):
YOUR RIGHTS
k. Prior to an internal interview concerning allegations of violations of administrative matters relating to
the official business of the City of White House, the employee shall be advised as follows:
a. The employee is required to answer all questions fully and truthfully.
b. Refusal to compty with an order is a violation of department rules, which will subject the
employee to disciplinary action,
c. Any required self-incriminating information disclosed will not be used against the employee
in subsequent criminal proceedings.
d. The-form-thatis-known-as-the- GARRIL WARMING witk-be-used-for-this-purpese,
2. An employee shall have the right to be represented, at his expense, by an attorney or supervisor who

may, at the request of the employee, be present at all times during the interview, provided such
representation does not result in suspension or delay of the interview for an unreasonable period of
time. The employee representative is limited to acting as an observer of the interview, except that
where the interview focuses on or leads to, evidence of potential criminal activity by the employee.
An employee’s representative may advise and confer with the employee during the interview.

3. Interviews will be conducted by a supervisor employed by the City, of equal rank or above the
employee being interviewed, by a member of the City Law Department or by an agen( representing an
outside iaw enforcement agency.

4. Interviews wilt be conducted at a reasonabie hour, preferably at a time that the employee is on duty,
and shall take place at the office of the interviewer or another location of mutual convenience,

5. There will be no more than three persons conducting the interview and they will be responsible for all
questions directed to the employee.

6. Interview sessions shalt be for reasonable periods and shall allow for such personal necessities and rest
periods as are reasonably necessary.

7. Employees under investigation shall not be subjected to offensive language nor threatened with
transfer, dismissal or disciplinary action during an interview. No promise or reward shall be made by
an interviewer as an inducement to answer any question.

8. Interviews will be limited in scope to activities, circumstances, events, conduct or acts, which pertain
to the complaint made,

9. No public statement will be made prior to a fina} decision being rendered.
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10. No employee shall be compelled 1o speak or testify before, or be questioned by, any non-governmental
agency, or group not directly involved in the investigation.

1. No employee shall be required or requested to disclose any item of his property, income, assets, soutce
of income, debts or personal or domestic expenditures, inctuding those of any member of his family or
household, unless such information is rcasonably necessary in investigating a possible conflict of
mterest with respect to the performance of his official duties or unless such disclosure is required by
faw or reasonably related (o the matter under investigation.

I, . by my signature below, affirm that I have been advised of MY
RIGHTS and have had any questions [ had explained to me.

Employee Signature 1D Date
Witnessing Employee ID# Date

Resolution 13-09
Page 13 of 16



City of White House Employee Performance Appraisal

Employee: Department:
Apgpraisal Period: Job Title:
Appraisal Type: Six Month [ ] Annuat [ other[ ]
Rating Key: Meets Expectations= M/E Does Not Meet Expectation= DNM/E
Job Performance, Knowledge and Skills:
1. Understands and applies job related knowledge and skills. M/E [ ] onm/E ]
2. Updates skilly through education and training. M/E D DNM/E D
3. Adapts to changes in the job, work methods and surroundings. M/E E] DNM/E [:]
4. Maintains reliable attendance, m/e ] pnm/e [T
5. Complies with safety and health policy and procedures. MfE D DINM/E D
6. Work is completed in & timely manner. m/E [] onm/e [
Communication & Interpersonal Skills:
1. Consistently communicates job-related information. M/E D DNM/E D
2. Communicates effectively with co-workers and the public. M/E [:] DNA/E D
3. Orsland written communication is ciear, accurate and complete. M/E D DNM/E [:]
4. Develops and maintains effective working relationships. WM/E D DrM/E [:]
5. Demonstrates loyalty and professionalism. M/E D DNM/E []
6. Provides effective Customer Sefvice 1o customers. st/e [ onmzE [
Overali Appaisal Rating: /e [ onme [
Comments;
Resolution 13-09
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Employee Status:

Annual Performance Appraisal Meets Expectations ves [} no [}
No Disciplinary Suspension Issued During Evaluation Period YES E} NO D
Department Training Requirements Met YES E] NO D
Worked Full 12 Month Evaluation Period ves [ no ]

Expected Goals and Objectives for Next Appraisal Period:

Employes Comments:

My signature does not constitute agreement and/or acceptance of this appraisal rating yet serves as formal
acknowledgement of receipt of the information presented.

Employee Signature Date
Appraiser Signature Date
Department Head Signature Date
Human Resources Signature Date
City Administrator Signature Date
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CEHY-OFWHITE- HOUSE

GARRITY WARNING
Adcthis-tmet-ani-eeinoto-auestionswou-alaaus
LTy rereT4ant b\llll‘:‘ woor \1L|\rdll\.}]i )\JU (53 PAwhE LY

Fhis-questioning-concerns-administrative matters-relatingto-the-official-business of the City-of- White House—1
am-pot-questioning-you-for- the purpose-ef instituting-a-eriminal prosecution-against-you—Puring-the-cowise-of
this-questiening; even-if-you-do-disclose information-which-indicates that-you-make-be-guilty-of-eriminal
conduet-neither-your-sel-ineriminating-statements-northefruits ofany-seli-incriminating statements you -make
witl-be-used-against-you-in-any-eriminal-egal proceedings:

Since-this-Hs-an-administrative-matter-and-any-sel-ineriminating-information-you-may-disclose will-not-be-used
against-you-ina-court-of law-you-are-ORDERED TOANSWER-MY - QUESTIONS FULLY-AND
FRUTHFULLY-—This-requirement-is-set-forth-in-our Rules-covering-insuberdination—truthfulness: and
complianee-with-tawdful-orders:

Hoyourefuse-to-answer-my-questions;or-the-questions-of other interviewers-assigned-to-this-investigationthis-in
itsetfis-a-violation-of Ciy-of- Wihite House-Rules-and-you-will-be subject-to-diseiplinary-action-up-to-and
inretuding-dismissak

+—De-you-understand-what-t-have-just-explained-toyoud——Initiabif yves— o

Initial-if yes
Z—DBe-you-have-any-questions-about-what-have-justexplained to-youl-If you-do-net-have-any-guestions
or-when-your-questions-are-answered-please-nitial——————

b ~by-my-signatire-belowaffirm-that-Lhave been-advised-of the
wwmm%mm%mmewwem

Emnlavee Sionatiien 110 Pada
Emploves-Sicnature R ate
Miipescino-Jemnioven 1 ata

YOIy s L«lll]di\})’\.r\.r T pecg ey )
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ORDINANCES....



June 13, 2013

MEMORANDUM

To: Board of Mayor and Aldermen
From:  Charlotte Soporowski, Finance Director
Cc: Jerry Herman, City Administrator

Re: Budget Amendment - Revised

The following budget amendment is recommended for approval. Some of the items are included due to
carry over from previous year activity, incurred damage and subsequent insurance claim, and some from
changes in operation during the vear.

PMease note that the content of this amendment has changed since first reading. Items 12-16 have been
added to due actuals coming in higher than projections, and number 6 has been significantly changed due to
the same. Should you have any questions related to this budget amendment, please et me know. Thanks,



ORDINANCE 13-05

AN ORDINANCE OF THE CITY OF WHITE HOUSE, TENNESSEE, AMENDING THE FISCAL
BUDGET FOR THE PERIOD ENDING JUNE 36, 2013,

WHEREAS, it has become necessary to amend the current year’s annual budget

NOW, THEREFORE, BE IT ORDAINED, by the Board of Mayor and Aldermen that the Fiscal Budget
ending June 30, 2011 is hereby amended as part of the attached exhibit.

This ordinance shall become effective upon final reading the public welfare requiring it.

First Reading: May 16, 2013
Second Reading: June 20, 2013

Michael Arnold, Mayor
ATTEST:

Amanda Brewton, City Recorder
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113 36350

HO 42100 11¢

110 44800 900

HO 27100

10 38803 900

110 33143

121 43100 200
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123 43200 200

123 43200 110

123 43200 117

123 43200 130
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(5]

City of White House
Budget Amendment 1
June 20, 2013

Current Proposed

Budget Budget  Ameadment
General Fund - Building Maintenance Capital Qutlay 0 7.386 7386
General Fund - Building Main{enance Contractual Services 22,000 14,614 (7,386}
To amend curvent 2012-2013 budget 1o recognize expense relaied fo unplanned capital expenditie
related 1o replacement af an HVAC wnit that went owt e City Hall in the concession stand, lobby
area. The expense is being offsel with a reduction of expenses from the contractual services
line for no change in fund balance.
General Tund - Police Pawol Capital Cutlay 71,000 99,304 28,304
General Fund Insurance Recoveries 0 (1317 (14,317
Generat Fund - Police Patrol Salaries 588,213 574,226 {13,987
To amend current 2012-2013 budget to recognize additional expense related 1o
replacement of patrol vehicle that was totaled in an accident. The expense is being
offset with a reduction in the salary line recogrizing savings from attrition, and also with
the insurance recovery expecied firom TAML.
General Fund - Library Capital Outlay 13,500 23,565 10,065
General Fund Fund Balance 4,298,138 4,288,073 {10,065)
To amend curreny 2012-2013 budget to recognize additional expense related to the
architectural design of a library that was not included in the original Capital
Improvement Plan, but was subsequently approved by the board to be funded
Jrom the Library Building Fund. Amounts originally budgeted for new carpet in the
existing library were diverted 1o this expense.
General Fund -ARRA- Calista Rd. Project Capital Qutlay ¢ 26,028 29,028
General Tund ARRA Gram-Calista Rd. ¢ (29.028) (29.028)
To amend current 2012-2013 budger 1o recognize additional revenue and expense relaled (o the
ARRA - Calista Road Project that extended beyond last year's projections.
Stale Street Ald Fund Contractual Services 15,000 33,500 18,500
State Street Aid Fund Capital Qutlay 125,000 108,561 (16.43%)
State Street Aid Fund [ectric 113,500 111,439 (2,061)
To cmend crrrent 2012-201 3 budget 10 recognize additional expense related to repair
of high mast lights at the terstate. While there is some offsetiing revenue expecied
o this project in the form of a cosi share with the Staie, we do not anticipate receiving
the money during the curreni fiscal year. Due (o the delay in receiving these funds the
anticipaied savings on other budget lines are being used to offsel this unexpecied cost,
Sanitation [Fund Contractual Services 55,000 278,353 223353
Sanstation Fund Salaries 196,615 138,731 (37.884)
Sanilation Fund Longevity Bonus 2,500 2,000 (500}
Sanitation Fund Lmployee Benefits 16,232 10,836 (5,396}
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123 43200 143

123 43200 145

1

2%

3 43200 217

123 43200 231

123 43200 237

123 43200 261

123 43200 288

123 43200 295

123 43200 320

123 43200 331

123 43206 334

123 43200 340

123 36330

140 42129 200

140 42129 320

140 42129 900

412 52117 900

412 32210 902

412 52210 906

412 52210 900

412 52213

42

412 52213 110

412 52213 262

412 36330

6.

10.

Sanitation Fund Retirement 11,664 7.894
Santlation Fund Vision Benefil 1.400 500
Sanitation Fund Vehicle Tow In Services 2.000 1,000
Sanitation Fund Publication of Formal Not. 500 250
Sanitation Fund Adverlising 300 200
Sanitation Fund Repair & Maint. Vehicles 35,000 30,000
Sanitation Fund Recycling Services 10,800 6,300
Sanitation Fund Landfill Services 100,000 95,000
Sanitatien Fund Operating Supplics 20,000 8,000
Sanitation Fund Gas, Oil, Dieset Fuel, Eie. 45,000 35,000
Sanitation Fund Tires, Tubes, Fic. 20,000 10,000
Sanitation Fund Depreciation 97,923 95,874
Sanitation Fund Sale of Equipment 0 105,000
To amend current 2081 2-2013 budget to recognize redistribution of expenses due 1o

privatizing the sanitation contract, and offsetting revenue from sale of equipment.

Police Drog Fund Contractual Services 2,300 2,333
Police Drug Fund Operating Supplics 4,000 4,100
Police Drug Fund Capital Outlay 20,000 19,867

Yo amend current 2012-2013 budget (o recognize additional expense related contractual services
and operating supplies i the Drug Fund, which are offset by a savings on the vehicle purchase.

Waslewater - Administration Capital Outlay 0 38,000
Wastewater - Collections Capital Oullay Vehicles 0 50,802
Wastewater - Cellections Capital Qutlay - Meadowlark 0 29,578
Wasicwaler - Collections Capital Cutlay 5,030,000  4911.620
To amend current 2012-2013 budget to recagnize redistribution of capital projects

beiween different wastewater depariments to meef emerging needs. Additional projects

included Geo Jobe, vehicle purchase, and Meadowlark Station as approved by board.

Wastewater - Treatment Hospital and Health ins. 16,881 33,371
Wastewater - Treatment Salaries 68,744 52,254

Yo amend curvent 2012-2013 budge! 1o recognize additional expense related
to Healih inswrance coverage of employees offset by artrition savings in the salary lire.
Wastewater - Treatment Repair & Maint. Mach.

27,000 38,000

Wastewaler Insurance Recovery 0 11,000

To amend current 7012-2013 budget fo recognize additional expense on repair of aeration equipnient

Ordinance 13-05
Page 5 of 4

(3.775)
{900}
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{103,000}

33
100

(133)

35,000
50,802
29578

{118,380}

16,490

(16,490

11,000

11,000



110 44740 900

110 41670 960

110 42120 1

L
el

110 42100 142

110 43000 2062

110 43000 320

116 44700 200

FIO 34740

200 49000 200

200 27100

412 32210 265

412 52210 2062

16.

al the treatment plant, and offvetting revenue that resuited from an insurance clain,

General Fund - Parks Maintenance Capital Outlay 188,500 254,621

General Fund - Engincering Capital Outlay 1,433,000 1,366,879
Yo amend current 2012-2013 budget 1o recognize additional unplanned expense on the

additton of the resiraom at the park. Offsetting savings is being recognized from various engineering
projecis in order to make up tis difference.

28,486 39102

General Fund - Police Support Services  Hospital and Heatth ins.

General Fund - Police Patrol Hospital and [Health Ins. 112,974 102,358
To amend current 2012-2013 budget to recognize additional expense related to iealth insurance

in the Police Support Services departimen, offset by savings on the same line in the Patrol department
resulting from change in employee census, and coverage levels.

General Fund - Public Works Repair & Maint. Other Mach. 3,000 20.889
General Fund - Public Works Operating Supplics 75,000 57,111
To amend current 2012-2013 budget to recognize additional expense related to repair of

backhoe that was unplanned, and offset with savings in the operating supplies line.

General Fund - Parks Contractual Services 27,000 38,000
General Fund Parks and Ree League Fees 34,000 65,000
To amend current 2012-2013 budger to recognize additional expense and revenue

related 1o the addition of the 5-8th grade basketball league.

[ebt Service Fund Contractual Seyvices 1,170 1,327
Debt Service Fund Fund Balance 10,011 9,854

To cunend current 2012-2013 budge! to recognize additional expense related 1o an increase
inadininistrative fees related io current bonds, and the offseiting recuction of fund balance.
6,500 18,881

Wastewater Fund - Collection Repair and Maint. Grounds

Wastewater Fuad - Collection Repair and Maint. Machin, 150,000 137,619
To amend crrrent 2012-2013 budget to recognize additional expense related 1o the contracting
of mowing at the pump stations, as well as offseiting savings that has been recognized on an

wnrelated fine.
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May 9, 2013

MEMORANDUM

To: Board of Mayor and Aldermen
CC: Gerald Herman, City Administrator
From: Charlotte Soporowski, Finance Director

Re: Ordinance Adopting Annual Budget and Intent to Exceed Certified Tax Rates

The detail for this Ordinance was presented at the budget study session on May 2nd. The only ¢hange from the
detail that was presented to you is the directed addition of $466,744 of revenue resulting from the intent to exceed
the certified property tax rate by $0.20 in both Robertson and Sumner Counties. The budget achieves all proposed
capifal projects and uses $924,666 in fund balance. The remaining fund balance is 32% of Operating Revenues,
which exceeds our budget policy of 20%.

The final budget document will be distributed after the second reading and passage of this ordinance. The final
document will also include the detail Capital Improvement Program sheets, the six year Capital Improvement
Program document, as well as other personnel schedules, £ you have any questions about this ordinance or the
budget detaiis please feel free to call me.



WHEREAS,

WIHEREAS,

WHEREAS,

ORDINANCE 13-06

AN ORDINANCE OF THE CITY OF WHITE HOUSE, TENNESSEE,
ADOPTING THE ANNUAL BUDGET (AND TAX RATE) FOR THE FISCAL YEAR BEGINNING
JULY I, 2613 THROUGH JUNE 30, 2014,

Tennessee Code Annolated Title 9 Chapter | Section 116 requires that all funds of the Stale of Tennessee and ali its
political subdivisions shall first be appropriated belore being expended and that only funds that are availabie shall be
appropriated; and

the Municipal Budget Law of 1982 requires that the governing body of each municipality adopt and eperate under an
annual budget ordinance presenting a financial plan with at least the information required by that statle slatute, that ng
municipality may expend any moneys regardless of the source except in accordance with a budget ordinance and that the
governing body shall not make any appropriation in excess of ¢stimated available funds; and

the governing body has published the annual operating budget and budgetary comparisons of the proposed budget with the
prior year (actual) and the currenl year (estimated) in a newspaper of general circulalion not less than ten (10) days prior to

the meeting where the geverning body will consider {inal passage of the budger.

NOW THEREFORE BEIT ORDAINED BY THE CITY OF WHITE HOUSE, TENNESSEE AS FOLLOWS:

SECTION 1:

That the governing body estimates anticipated revenues of the municipality from all sources to be as follows:

10 be as follows:

General Fund

I'Y 2012 Actual

FY 2013 Estimated

'Y 2014 Proposed

Local Taxes 51,876,836 $2,385,137 $2,735,200
Intergovernmental Revenue 4,037,623 3,433,074 6,157,756
Charges for Services 110,951 165,953 145,200
Licenses and Permils 238,172 22,100 22,800
Fines and Forfeitures 163,531 157,626 159,500
Bonds Issued 0 0 3,000,000
Interfund Charges 91,342 223,209 93,209
Miscellancous Revenue 166,554 51,784 19,700
Total Revenue $§6,625,009 $6,438,883 $12,333.371
Fund Balance 54,611,407 $5,118,409 4,745,522
Total Available Funds $11,236,416 511,557,292 517,078,893

Debi Service Fund

FY 2012 Actual

FY 2013 Estimated

FY 2014 Proposed

l.ocal Taxes $ 569,027 | § G48,101 | & 800,000
MisceHaneous Revenue 5 149 | % 2171 % 300
Total Revenue $ 509,176 | § 648,318 | § 800,300
Fund Batance S 58,754 | $ GRO015 (5 38,660
Total Available Funds Ey 627930 | % 716,333 | & 838,960

State Strect Aid Fund

FY 2012 Actual

1Y 2013 Estimated

FY 2014 Proposed

Intergovernmental Revenue A 265,857 | § 263,103 § 265,707
Miscellaneous Revenue 5 26 | § 338 60
Folal Revenue $ 205,883 | § 263,136 | § 265,767
IFund Balance % 60,757 | § 77472 | 8§ 84,108
Total Available Funds $ 326,640 | $ 340,008 | & 349,875

Drug Fund

FY 2012 Actual

FY 2013 Estimated

FY 2014 Proposcd

Courl Fines and Costs b 12,7151 % 10,808 | & 11,300
Miscellaneous b 1,800 1% 698 | § 980
Total Revenue b 14,515 ] % 11,506 [ § 12,28G
Fund Balance b 46,092 1 8 50736 | § 36,003
Total Available Funds $ 60,607 { 3 62242 | § 48,283

Hillcrest Cemetery Fund FY 2012 Actual | FY 2013 Estimated | ¥Y 2014 Proposed
Charges for Services 3 384221 % 21,100 | § 25575
Miscellancous $ 286 | § 255 | % 300
Tolal Revenue $ 38708 | § 21,3551 % 25,875
Fund Balance $ 153,182 § 177,087 { § 157,974
Total Available Funds 3 191,890 [ $ 198,442 1 % 183,849
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SECTION 2:

Healtheare Fund

Y 2012 Actual

Y 2013 Estimated

Y 2014 Proposed

Revenue from Other Funds $ 746,272 | $ 41,638 | & 30,285
Miscellaneous $ 347 [ $ 1,296 | § 320
Total Revenue 3 746,619 | § 42,934 | & 30,605
Fund Balance $ 151,855 | & 237315 | % 221,840
Total Available IFunds 5 8984741 § 280,249 | & 252,445
Impact IFee Fund IFY 2012 Actual  { FY 2013 Estimated | FY 2014 Proposed

Impact Fees 3 58,6591 % 7728 | & 7,730
Miscellaneous 3 43118 410 § 500
Total Revenue § 390901 8§ 8,138 [ 5 8,230
Fund Balance $ 342270 1 § 262,734 | & 193,251
Total Available Funds 5 401,360 ; 270,872 | § 201,481
Industrial Development Fund FY 2012 Actual | FY 2013 Estimated | FY 2014 Proposed
Intergovernmental Revenue 5 40,109 | § 43,000 | $ 43,000
Miscellaneous § 718 41| % 86
Total Revenue $ 40,186 { § 43,041 | % 43,080
IFund Balance 5 55398 [ $ 47,724 | § 41,265
Total Available Funds ) 95,584 [ § 90,765 | § 84,345
Park Sales Tax Fund FY 2012 Actual [ FY 2013 Estimated | ¥Y 2014 Proposed

Local Taxes $ 81,385 (% 79,000 | 79,600
Miscellancous h 20,893 | § 20807 1 % 400
Total Revenue $ 102,278 | § Q0807 | % 76,400
Fund Batance b 292,539 | § 206,130 [ & 163,686
Total Available Funds % 394,817 | § 305937 | § 243,086
Sanitation Fund FY 2012 Actual | 'Y 2013 Estimated | FY 2014 Proposed

Charges for Services $ 715,600 | § 802,864 [ § 697,850
Total Revenue $ 715,600 | § 802,864 | § 697,850
Fund Balance § 515,933 | § 576,824 | § 597,446
Total Available Funds $ 1,231,553 | § 1,379,688 | § 1,295,296
Wastewater Fund FY 2012 Actual | FY 2013 Estimated | FY 2014 Proposed

Cash Receipts 3 2,532,344 | § 2,633,969 | ¥ 2,972,200
Loan Proceeds $ 526,332 | § 730,669 | § 6,503,000
Total Cash Inflows $ 3,058,676 | § 3,364,638 [ $§ 9,477,200
Beg Cash Balance 5 1,132,228 [ § 1,124,318 | § 1,394,388
Available Cagh 5 4,190,904 | § 4,488,956 | § 103,871,588

That the governing body appropriates from these anticipated revenues and unexpended and unencumbered Tunds as follows:

General Fund

Y 2012 Actual

FY 2013 Estimated

FY 2014 Proposed

General Government % 1,057812 [ § 1,167,126 | 1,209,468
City Court $ 76,148 | § 75,866 | § 71.537
Public Salety § 2,558,818 | % 2,722,990 | § 3,039,125
Public Works $ 222,189 | & 347,447 | § 352,093
Library and Museum $ 193,393 | § 161,428 | 233,458
Parks and Recreation $ 566,264 | $ 668.830 | $ 749.807
Planning and Zoning b3 248,182 1 % 243698 | § 258,486
Capital Outlay $ 1,195,201 1 § 1,394,385 [ % 7,338,004
Total Appropriations $ 6,118,007 | & 6,811,770 | § 13,258,038
State Strect Aid Fund I'Y 2012 Actual | FY 2013 Estimated [ FY 2014 Proposed
Streets $ 124,168 } § 147,500 | § 138,0C0
Capital Outlay $ 125000 | $ 109,000 | § 125,000
Total Appropriations ) 249.168 | § 256,500 | $ 263,000
Drug Fund IY 2612 Actual | FY 2013 Estimated | FY 2014 Proposed

Police $ 9871 | $ 6,433 | § 6,933
Capital Outlay $ - b 19.806 | § 9,000
Total Appropriations $ 9.871 | § 26239 | § 15,933
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SECTION 3.

Debt Service Fund

Y 2012 Actual

FY 2013 Estimated

FY 2014 Proposed

Debt Serviee b 358808 | § 676,552 1 § 812,375
Misceliancous $ 1,107 [ § 1,122 18 1.170
Total Appropriations $ 556915 | § 677,674 1 § 813,545
Iiflerest Cemetery Fund Y 2012 Actual | FY 2013 Estimated] FY 2014 Proposed
Cemetery and Maimtenance hY 14.803 | § 20,468 1 & 25857
Capital Qutlay $ “ $ 20,000 1 % 15,000
Total Appropriations 5 14.803 | § 40,408 | $ 40,857
Heaktheare Fund FY 2612 Actual | ¥Y 2013 Estimated [ FY 2014 Proposed
Premiums Paid $ 160,337 | $ 8,235 % 8.235
Medical Claims Paid $ 500,822 | § 56,174 | $ 55,000
‘Total Appropriations $ 661,159 [ $ 58,409 | § 63,235
Impact FFee Fund FY 2012 Actual [ FY 2013 Estimated [ FY 2014 Proposed
Roads $ 1315 14| % GO
Parks $ - 5 - 3 .
Fire $ 57 % 62 1% 0
Police k) 187 | % - i) -
Capitai Outlay $ 4,080 | $ 30,000 | 3 141,227
Debt Service $ 134,289 | $ 47,545 | § 7,650
Total Appropriations $ 138,626 | § 77,621 1 % 149,007
Industrial Development Fund FY 2012 Actual | FY 2013 Estimated | FY 2014 Proposed
Industrial Development $ 47860  $ 49500 1 50,490
Total Appropriations $ 47.860 | $ 49500 1 § 50,490
Park Sales Tax Fund FY 2012 Actual | FY 2013 Estimated | Y 2014 Proposed
Parks $ 364 | % 3671 % 600
Capital Qutlay % 54,439 | § 10,0001% -
Debt Service $ 133,884 | § 131,884 | § 129,884
Total Appropriations 5 188,687 | $ 142,251 1 % 130,484
Sanitation Fund FY 2012 Actual | FY 2013 Estimated | FY 2014 Proposed
Sanilation % 549850 | § 630,258 | § 685,183
Capital Qutlay $ - 5 50,000 | § 56,250
Deb! Serviee k) 104,879 | 101,983 [ % 54,083
Tolal Appropriations $ 654,729 | § 782,241 [ $ 795,516
Wastewater Fund FY 2012 Actual | FY 2013 Istimated | FY 2014 Proposed
Waslewater $ 2,179,161 | § 2,487,503 | § 2,627,974
Capital Qutiay § 630,407 | $ 894,471 | § 7,600,000
Debt Service $ 679119 | § 365331 | § 709,620
Total Appropriations $ 3,488,687 | § 3747305 | § 10,937,594

Al the end of the current fiscal year the governing body estimates balances/deficits as foliows:

General Fund

State Street Aid Fund
Drug Fund

ebt Service Fund
Hillerest Cemetery Fund
Healtheare Fund

Impact Fee Fund
Industrial Development Fund
Park Sales Tax Fund
Sanitation Fund
Wastewater Fund

4,745,522
84,108
36,003
38,660

157,974
221,840
193,251
41,265
163,686
597.446
304,388
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SECTION 4.

SECTION 5.

That the governing body recognizes that the municipality Las bonded and other indebledness as follows:

Bonded or Other Indebtedness | Debt Redemption Interest Debt Authorized Conditien of
Requirements and Unissued Sinking Fund
Bonds $ 895,000 | § 2676601 % - & -
Notes § 6,089 [ § - $ - 3 -
Capital Leases 5 - 5 - b - b -
Other Debt 5 2433101 & 63,770 1 § 3,675,291 | % -

During the coming fiscal year the governing body has planned capital projects and proposed

lunding as follows:

Proposed Capital Projects

Proposed Amount
Financed by
Appropriations

Proposed Amount
Financed by Debt

RTP - Walking Trail (Gran() 8 110,000 1 § -
Bathroom Expansion at City Park $ 30,000 % -
[Hwy 31 Restriping/Sidewalk (Grant) h 424,000 ¢ § -
SR 76 Sidewalk Project (Cirant) $ 978,000 | § -
Tyree Springs/South Palmers Interseet{Grant} b 400,000 | § -
GIS Installation City Wide b 17,000 | § -
Sale Routes 1o Schools Project (Grant) $ 275,000 [ $ -
Fire Prevention Lducation Trailer (Grant) $ 84.541 | § -
1750 GPM Pumper (Grant) 5 475,000 | § -
Twa (2) Police Patrol Vehicies 5 7LO0O | $ -
Ladies Restroom Rehabilitation at City Hall $ 52,000 | % -
Main Server Replacement $ 25000 | § -
Street Resurfacing and Repairs R 275,000 | § “
Gym Rehabilitation $ 250,000 | § -
Copier for City Hall 5 15,000 | § -
HVAC Unitl Replacement al City Hall i 15000 -
Zero Turn Mower for PW and WW $ 9,000 | & -
Property Tax Soflware Upgrade $ 7.000 | 3 -
HVAC Unit for Soccer Pavilion b 10,000 | § -
Cab Over Tractor with Bushog and Mower h 50,000 | § -
Street Sweeper $ 140,000 | -
Vehicle for Finance Department % 250001 % -
Renavate Fire Station #1 $ 200,000 | $ -
FFacility Upgrade for Public Works $ 175,000 | § -
Half Ton 4x4 for Public Works Supervisor $ 25000 [ 8 -
Micre Surface Police Department Parking Lot b 20,000 | § -
Micro Surface for Cemelery Drive s 15,000 | % -
Capier for Police Depariment $ 9,000 [ § -
Hobbs/Dawn Court Conversion from Vacuum $ R 4,500,000
Wastewaler Treatment Plant Headworks Impy, 3 -1 % 1,930,000
Sewer Rehaly Project $ -8 75,000
Meadowlark Lift Station Replacement $ 250,000  $ -
One Major 1ifl Station (Sage) $ 360,000 | § -
Two Lift Stations § 40,000 | § -
Vapex Unit - Witkinson Ln, Lifl Station 8 65,000 | § -
Alr Vac Station Tank/Piping Sealing/Coating 3 40,000 | § -
Wilkinson Lane Lift Station Sealing/Coating 3 20,000 [ § -
Sewer Systen: Modet 5 50,000 | § -
3/4 Ton Extended Cab with Utitity Bed $ 32000 [ % -
3/4 Ten Extended Cab {or Superintendent § 22,000 | 8 -
Backhoe Clam Bucket S 8.000 | § -
Mini Excavator $ 70,000 | -
LEASI Electrical Reduction Module $ 21,000 1 8 -
New Library Building $ 600,000 | § 3,000,000
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SECTION 6.

SECTION 7.

SECTION 8.

SECTION 9,

SECTION 10,

SECTION 11,

SECTION 12,

No appropriation listed above may be exeeeded without an amendment of the budget ordinance as required by the
Municipal Budget Law of 1982 T.C.A. Section 6-56-208. In addition, no appropriation may be made in excess of
available Tunds except to provide for an actual emergency threatening the health, property or lives of the inhabitants
of the municipality and deelared by a two-thirds (2/3) vote of at least a quorunm of the governing body in accord
with Section 6-56-205 of the Tennessee Code Annotated,

Money may be transferred [rom one appropriation (o another in the same fund only by apprepriate ordinance by the
governing body, subject (o such limitations and procedures as it may describe as allowed by Section 6-56-209 ol the
Tennessee Code Annolated. Any resulting transfers shall be reporied to the governing body at its next regular meeting and
entered into the minutes.

A detailed financial plan witl be attached 1o this budget and become part of this budget ordinance. In addition, the
published operating budget and budgelary comparisons shown by fund with beginning and ending fand balances and the
number of full time equivalent employees required by Section 6-56-206, Tennessee Code Annotated will be attached.

If for any reason a budget ordinance is not adepted prior to the beginning of the next fiscal year, the appropriations in this
budget ordinance shall become the appropriztions for the nex( fiscal year until the adoption of the new budget ordinance in
accordance with the Section 6-36-210, Tennessee Code Annotated provided sufficient revenues are heing collected 1o
support the continuing appropriations. Approval of the Director of the Division Local Finance in the Comptrolier of the
Treasury for a continvation budget witl be requested if any indebtedness is outstanding.

There is hereby levied a property 1ax $0.20 in excess of the certified tax rate as determined by the State Board of
Equalization on all real and personal property in Robertson County, and Sumner County.

All anencumbered balances of appropriations remaining al the end of the fiscal year shall lapse and revert to the respective
fund balances,

This ordinance shall take effect on July 1, 2013, the public welfare requiring it.

Passed Firsl Reading: May 16, 2013

Passed Second and Final Reading: June 20, 2013

Michael Arnold, Mayor

Attest: Amanda Brewton, City Recorder
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May 22, 2013

MEMORANDUM

To: Board of Mayor and Aldermen
CC: Gerald Herman, City Administrator
From: W. Joe Moss, Public Services Director

Re: Request to Surplus Damaged Garbage Containers

On this date May 22, 2013 | am requesting that the following be declared surplus from the Sanitation division:

Damaged Garbage Containers:

The department at one time put the garbage containers on the asset list. According to the City’s asset listing for Sanitation,
the following container quantities were placed into service as of these dates:

1. 1,500 Trash Carts 10/17/2005
2. 100 Ninety Six Gallon Cans 09/26/2006
3. 100 Ninety Six Gallon Cans 0272372007

From time {o time these containers get damaged (o the extent that they need to be taken out of service. Additionally, these
containers are coning near the end of their expected life cycle. Therefore, we need to have the ability to remove them from
service and recycle the containers.

As you're aware, the City’s contract vendor for collection services is responsible for replacing the damaged containers at no
charge to the City.

Thank you for your consideration. If you have any questions regarding this matter, you may contact me at 672-3654.



May 23, 2013

MEMORANDUM

To: Board of Mayor and Aldermen
CC: Gerald Herman, City Administrator
From: W. Joe Muoss, Public Services Director

Re: Request to Surpius Waste Water Equipment

On this date May 23, 2013 I am requesting that the following be declared surplus from the Wastewater division:

South Palmers Lift Station:

This lift station is a 1994 Smith & Loveless Wet Pit/Dry UNDERGROUND can lift station. The area surrounding this lift
station was part of the recent TDEC/SRF Sewer Rehabilitation project.

City staff has completed the change-out program for the grinder pumps in the entire South Palmers system. The old pumps
have been replaced with newer, more energy efficient, E-One grinder pumps, which allowed us to bypass this station
completely and dump directly into the old Tyree lift station manhole. From there the wastewater is gravity fed into the new
Copes Crossing lift station.

Since we stifl have two (2) underground can stations in the system, we will keep parts that are in interchangeable and in
good working condition, such as check valves, and use them as needed. The remaining metal components will be scrapped
for their metal value.

Thank you for your consideration. If you have any questions regarding this matter, you may contact me at 672-3654 or 406-
0177.



June 11, 2013

MEMORANDUM

To: Board of Mayor and Aldermen
CC: Gerald Herman, City Administrator
From: W, Joe Moss, Public Services Director

Re: Request to Award Bid —~ Hobbs/Dawn Court Sewer Project

On this date, June 11, 2013, T am requesting that the Mayor and Board of Alderman approve the bid award for the
TDEC/SRF funded CG1 2012-302 - GREEN Infiltration and Inflow Correction Project.

This project is known internally as the Hobbs/Dawn Court Sanitary Sewer System Improvement Project,

McGill Associates competitively bid this project and they received five (5) bid responses. I’ve attached the bid
tabulation and backup memos for your review and consideration.

b concur with MeGill’s recommendation to the BMA that John T. Hall Construction, Inc. be awarded the
Hobbs/Dawn Court Sewer project with a base bid in the amount of $1,540,519.00.

Should you have any questions regarding this contract award request, please call me at 406-0177, or Ben Simer} at (865)
7123196,



McGill

ASSOCTATIES

June 11, 2013

Jog Moss

Public Works Director

City of White House

105 College Street

White House, Tennessee 37188

RE:  Recommendation of Award
Hobbs Area and Dawn Court Sanitary Sewer
Improvements

Dear Joe:

Bids for the construction of the subject project were received in the City of White House
City Hall Board Room and publicly opened on June 6, 2013, As shown below, a total of five (5)
bids were received and opened for the construction project. A Certified Bid Tabulation of all bids
is attached for your review. The bids can be summarized as follows:

Bidder Base Bid Price
John T. Hall Construction, Inc. $1,540,519.00
Norris Bros. Excavating $1,642,556.00
Cleary Construction, Inc. $1,745,250.00
Scott & Ritter, Inc. $2,175,105.00
Morgan Contracting, Inc. $2,350,205.00

The low bid for the construction project was submitted by John T. Hall Construction,
Inc., from Sparta, Tennessee. McGill Associates and the City of White House have not worked
with John T. Hall Construction, Inc. We have contacted their references and have found them to
be a responsible and competent contractor.

Should you have any questions or need any additional information, please contact me at
your convenience.

Sincerely,
McGILL ASSOCIATES, P. A.

B RO

Benjamin R. Simer}
Project Manager
Enclosure
11.02003/letters/jm1 ljun13.doc

- R . . . -
Engineering Planning Finance
MeGHl Associates, PA. » 2240 Sutherland Avemie, Suite 2, Knoxville, TN 37919
Phone: 865-540-0801 « Fax: 865-595-4999



City of White House, Tennessee

Hobbs Area and Dawn Court Sanitary Sewer Improvements

Bid Opening

June 6, 2013 at 1:30 p.m.

This is to certify that the following Sealed Bids for the above project were
received, publicly opened and read aloud at City Hall, City of White House,
105 College St., White House, Tennessee 37188.

McGill

ASSOCITIATES

Engineering e Planning e Finance
2240 Sutherland Avemie, Suite 2
Knoxville, Tennessee 37919

11.402003
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